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1. O0mue noJ10KeHUs

1.1. Hacrosimas MHCTpyKIusi MO AETOMPOM3BOACTBY B IIKOJIE pa3padoTaHa B COOTBETCTBHH C
®enepanbHbIM 3aK0HOM OT 29.12.2012 Ne 273-®3 "O6 obpazoBanuu B Poccuiickoit denepaunn" B
penakiuu oT 1 aBrycra 2020 roga; TOCT P 7.0.97-2016 «Cucrema ctraHgapToB Mo HHGOpPMAIUH,
OMOIMOTEYHOMY W HM3JaTelbCKOMy ey B pemakmum ot 14 mas 2018 roma. OpraHu3annoHHO
pacnopsAuTenbHas HoOKyMeHTaus. TpeGoBaHus K 0OPMIIEHUIO JOKYMEHTOBY, a TakKe YCTaBOM
o011eo0pa3oBaTeabHONM OpraHu3alyy U IpyrUMH HOPMaTUBHBIMU NPAaBOBBIMU akTamu Poccuiickoit
deneparuu, periiaMeHTUPYIOLUIMMHU AEATEIbHOCTh 00111€00pa30BaTebHBIX OPraHU3aIH.

1.2. Jlannas MHCTpyKIMS TO NETOMPOM3BOJCTBY B miKojie (manee - MHCTpykmms) oOo3HA4YaeT
IpaBUja HOATOTOBKM M OQOpMIIEHHS JOKYMEHTOB B 00I1€00pa30BaTeNbHOM OpraHu3alu,
OTpeseNsieT CTaHAapThl OPOPMIICHHUS PEKBU3UTOB, OJIAHKOB JIOKYMEHTOB, COCTABJICHUS IIPUKA30B,
MOJIOKEHUN MHCTPYKIUH, a TaKkKe periaMeHTHpyeT (popMupoBaHHe e U UX TEKyIllee XpaHeHHE,
MOJITOTOBKY JOKYMEHTOB W JeNl K IepeJadye Ha apXUBHOE XpaHEeHHEe B 00I1eo0pa3oBaTeabHON
OpraHH3aIiH.

1.3. UHCTpYKIHS 110 JACIOMPOU3BOICTBY pa3paboTaHa B LEISAX YCTAHOBIICHUS SIUHBIX TPeOOBaHUI
K TOATOTOBKE, OOpabOTKe, XPaHEHHI0O M HCIOJb30BAHUIO O00pa3ymroIUXcs B AEATEIbHOCTU
o0uieo0pa3oBaTeabHOW OpraHu3allid M TMOCTYMAOIIMX B IIKOIY JOKYMEHTOB, a TakKke
COBEpPILEHCTBOBAHMS M TOBBILICHUS 3PPEKTUBHOCTH JAEIONPOU3BOJCTBA 0011e00pa30BaTEIbLHON
OpraHu3aliu.

1.4. Tlonoxenus WHCTpyKIMH pacmpoOCTPAHSIOTCS Ha OpraHU3alui0 paboThl C JOKYMEHTaMHu
HE3aBHCUMO OT BHJA HOCHUTENS, B TOM 4YHUCIE C OJJIEKTPOHHBIMH JOKYMEHTaMH, BKIIIOYas
MOJArOTOBKY, OOpa0OTKy, XpaHEHHWE U HCIOJb30BAHUE JOKYMEHTOB, OCYILECTBISEMBIMU C
MTOMOUIbI0 UHPOPMALIMOHHBIX TEXHOIOT .

1.5. Opranuzanuioo, METOJUYECKOE PYKOBOJICTBO, COBEPIICHCTBOBAHUE JEJIONPOU3BOJACTBA U
KOHTpOJIb 3a cOOJIto/IeHneM HacTosied MHCTpYKIMM B IIKOJIE OCYIIECTBIISIET OTBETCTBEHHBIN 3a
BEJICHUE JIEJI0IIPOU3BO/ICTBA.

1.6. IlpaBa u o00s3aHHOCTH paOOTHHUKOB, OCYIIECTBISIOMMX paboOTy C JOKyYMEHTaMH B
CTPYKTYpHBIX  MOJApa3JelieHusx  oOIeo0pa3oBaTeIbHOM  OpraHU3allid, YCTAaHABIMBAIOTCS
JOJKHOCTHBIMU MHCTPYKLUSMHU WM ITPUKA30M JUPEKTOPA.

1.7. Cenenusi, coaepaiiuecss B JOKYMEHTax, MOTYT OBITh HCIOJIB30BaHBI TOJIBKO B PabOuMx
LEISIX B COOTBETCTBUM C MOJHOMOYMSIMHM COTPYJHHKA, pabOTaoIIero ¢ JoKymeHTamu. Pabora c
JOKYMEHTaMHU BHE TMOMEIICHUH IIKOJIbI He fomyckaercs. [Ipu yTpaTe AOKYMEHTOB MPOBOJIUTCS
ciryxeOHast TpoBepKa.

1.8. Ilpu yxome B OTmyck, mepeBoje (MEpeMelIeHnH) 1Mo paboTe WM B CiIydae YBOJIBHEHUS
COTPYAHUK O00s3aH TepenaTh BCE HAXOJIIUECS y HEro JOKYMEHTHI WHOMY COTPYIHHKY,
oTnpeieNIEHHOMY B COOTBETCTBUU C YKa3aHHEM HEMOCPEJCTBEHHOT'O PYKOBOAMUTENS YBOJIBHIEMOTO,
YXOJISAIIEro B OTIYCK WJIU MEPEBOIAIIEIOCs (MIepEMEIaeMOoro) Mo paboTe COTPYIHUKA.

1.9. UHcTpykuumst o0si3aTenbHa sl COOII0IEHNS BceMU pabOTHUKAMU MIKOJIbl. BHOBb MpUHSATHIE HA
paboTy COTPYIHHKH, B JOHDKHOCTHBIE OOS3aHHOCTH KOTOPBIX BXOJIWT BEJICHHE JOKYMEHTAIUH, B
Te4eHHe TPEX pabouyux JHEH co JAHS U3AaHUs MpUKa3a 0 HA3HAYEHUU Ha JTOMKHOCThH JOJIKHBI OBITH
O3HAaKOMJIECHBI ¢ HacTosAen MHCTpyKImen o MoAIuCh.

2. [IpaBu1a NoAroTOBKU M 0pOPMJIEHUsI JOKYMEHTOB

2.1. B [JedrenbHOCTH IMIKOJBI CO3Ja€TCAd KOMIUIEKC OPraHU3allMOHHO pPaCHOpPSAUTENBHBIX
AOKYMCHTOB: IPUKAa3bl, MOJOXCHUSA, MTpaBuJia, HHCTPYKIUH, PCTIAMCHTBI; IIPOTOKOJIbI 3aCCI[aHI/II71
(coBemaTeNnbHbIX, KOOPAWHALMOHHBIX, SKCIEPTHBIX M Jp. OPraHOB), AaKThl, AHAIUTHYECKUE
CIIpaBKH, TOKJIAJHBIC W CIIY)KEOHBIC 3alUCKH, JOTOBOPHI (KOHTPAKTHI, COTJIAIICHHUSA), ACJIOBas
(cmyxeOHasi) mepenucka M Jp. COCTAaBISAIOTCS U OQOPMISAIOTCS CHElHalIbHbIE JIOKYMEHTHI,
CBSI3aHHBIE C  IUIAHUPOBAaHMEM  OOpa30BaTENbHOW  JEATENBHOCTH M OCYIIECTBICHHUEM
XO3AUCTBEHHBIX MEpPONPUATHHA, BEAECHUEM Y4eOHO-TIearornyeckoro ydera, oOpraHu3anuen
JIeJIONPOU3BOCTBA 00111€00pa30BaTEIbHOIN OpraHu3alnn, 00ecreueHneM OyXraaTepcKoro yyera.



2.2. JIOKyMEHTBI MOTYT CO3/1aBaThCsi Ha OYMa)XKHOM HOCHTEIC W B JJICKTPOHHOU Qopme ¢
COOJIFOJICHHEM YCTAHOBJICHHBIX TPaBWI OQOPMIICHUS JOKYMEHTOB. [Ipu cO3MaHUU JOKyMEHTa Ha
IBYX H 00JIee CTpaHHIIaX BTOPYIO M MOCIEIYIOIINE CTPAHUIIBI HYMEPYIOT.

2.3. HoMepa cTpaHUI] MPOCTABISIOTCS MOCEPEIUHE BEPXHETO IMOJIS JOKYMEHTa Ha PACCTOSTHHH HE
menee 10 MM oT BepxHero kpas Jjucta. JlomyckaeTcsl CO3/JaHHWe TOKYMEHTOB Ha JIMIIEBOH W
00OpOTHOM CTOPOHAX JIUCTA.

2.4. Tlpu 1BYCTOPOHHEM CO3JIaHUU JIOKYMEHTOB IIMPHHA JICBOTO TOJIS HA JIMIICBOW CTOPOHE JINCTA
Y TIPABOTO MOJISL HA 0OOPOTHOM CTOPOHE JIMCTA IOJKHBI OBITH PABHBI.

3. PekBH3UTHI JOKYMEHTOB
3.1. Jlns peKBU3UTOB JOKYMEHTOB, CO3/aBaeMBIX B 00IIe00pa30BaTENbHON OpraHU3aluu
yCTaHaBJIMBAIOTCS NpaBuiia 1 TpeboBanus B coorBercTBuu ¢ ['OCT P 7.0.97-2016.
3.2. CocTaB peKBU3UTOB KOHKPETHOTO JIOKyMEHTA ONPEICISETCS €ro BUIOM U Ha3HAUYCHHUEM.
3.3. Ilpu mnoaroroBke u O(GOPMICHUM JOKYMEHTOB B IIKOJE HCIONb3YIOTCS CIeayIoIue
PEKBU3UTHI:

e KoJ GOPMBI TOKYMEHTa (IIpU HAJIUYUH);

e HAaWMEHOBAHWE IIKOJIBI,

e CIIpaBOYHBIE JaHHBIE O ILIKOJIE;

e HaWMEHOBaHHUE BHJA IOKYMEHTA;

e JlaTa IOKYMEHTa;

e PErHCTPallMOHHBIA HOMEp JOKYMEHTA;

e CCBUIKA Ha PETUCTPALIMOHHBINA HOMED U JIaTy JOKYMEHTa;

e MECTO COCTaBJICHUS (M3JaHUs1) JOKYMCHTA,

e ajpecar;

e Tpud yTBEPKICHHUS JOKYMEHTA;

e 3aroJIOBOK K TEKCTY;

e TEKCT JIOKyMEHTa;

e OTMETKa O MPHUIOKEHHH;

e Tpu( coriracoBaHus JOKYMEHTA;

e BH3a;

e TIOAINCE;

e OTMETKa 00 3JIEKTPOHHOH MOJIIHCH;

e TICUATh;

e OTMeTKa 00 MCIIOJIHHUTEIE;

e OTMETKa O 3aBepEeHUH KOIHH;

e OTMETKa O MMOCTYIUICHHH JTOKYMEHTA;

e pe30iIonusl.

4. BjJaHKH 10KYMEHTOB
4.1. JlIokyMeHTBI, co3/1aBaeMbIe B 00IIe00pa30BaTeIbHON OpraHu3anuu, 0hOPMIISFOTCS Ha OJTaHKaX,
M3TOTOBJICHHBIX HAa CTAHAAPTHBIX JIUcTax Oymaru ¢popmaroB A4 (210x297 mm) u AS (148x210 mm).
OtnenbHble BUIBI JOKYMEHTOB (TaOJMIIBI, CXEMBI, CMETHI) JOMyCKaeTcsi OQopMISITh C
ucnonb3oBanueM (Gopmara A3 (420x297mMm). JIOKYMEHTBI, COCTaBISIOIIME BHYTPEHHIOIO
nepenucky, oGOopMIISIOTCS Ha CTaHAAPTHBIX JUcTax Oymarm ¢dopmata A4 (210x297 mm) 6e3
MCTIOJIb30BaHUS OJJAHKOB.
4.2. Kaxaplii TUCT JOKyMeHTa, oOpMIICHHBIN Ha OjaHke wind 0e3 Hero, MOJDKeH MMETh OIS He
MeHee:

e 20 MM - IeBoe;

e 10 mm - paBoe;

e 20 MM - BepxHee;

e 20 MM - HIKHEE.



4.3. lIokyMeHTbI JUINTEJbHBIX (cBbImIe 10 J1eT) CPOKOB XpaHEeHHs J0JKHBI HMETh JieBoe I1oJie
He MeHee 30 MMm.
4.4. Buzapl 61aHKOB JOKYMEHTOB IMPUMEHSEMBIX B ILIKOJIE:

e 00U OJIaHK;

e 0JaHK MHCHMA;

e OIlaHK KOHKPETHOTO BHJA JOKyMeHTa (OJlaHK TMpuKasza, ONaHK pacHopshKeHHs, ONaHK

MPOTOKOJIA U JIp.)

4.5. OOpa3upl pa3pabOTaHHBIX M HPUMEHSIEMbIX B IIKOJE OJAHKOB IOJJIEKAT BKIIOUEHHIO B
WHCTPYKIIMIO IO  JISJIOTIPOM3BOJCTBY  00IIe00pa3oBaTeNbHON  OpraHW3alid B KadecTBE
MIPUIIOKEHUH.

5. [Ipuka3ssel

5.1. IlpuxazamMu oQOpMIIAIOTCS pELIEHUS 10 ONEPATUBHBIM, OPraHU3ALUOHHBIM, Y4E€OHBIM,
KaJpOBBIM (TIpHIIOKeHHE 2 Ha 9 nucTax) U APYTrUM BOIIpocaM paboThl LIKOJIBL.

5.2. TIpoekTsl TpPHKA30B TOTOBST OTBETCTBEHHBIC WCIIOJIHUTENIM HAa OCHOBAaHWUHU TOPYYCHHUH
JUPEKTOpa, ero 3aMmectutesieil. IIpoekTrl MpHKa30B MO JIMYHOMY COCTaBy TOTOBHUT CHELUAIUCT IO
KaJipaMm.

5.3. B npukasax TeKCT u3naraercs ot nepBoro Jjuia eauHcTBeHHOro yncia («[IPUKA3BIBAIOy).
5.4. Tekcr mpukasa MOXKET COCTOATH W3 JBYX YacTell: KOHCTatupymouen (mpeamOyiibl) u
pacnopsAUTEIbHON.

5.5. B koHCcTatupyromel dYacTM KpaTKO H3JaraloTcsl Leaud U 3ajadd, (akTbl M COOBITHSA,
IIOCITY>KUBILIME OCHOBAaHUEM JUIsl M3AaHMs npukaza. OHa MOXKET HauMHAThCs ciaoBamu "B nemax",
"B cootBerctBun", "Bo ucnomnenue", u T.1. Ecim mpukaz w3gaeTcss Ha OCHOBAHHMH JIPYTOTO
JOKYMEHTA, TO B KOHCTAaTUPYIOIEH YaCTH YKa3bIBA€TCSl HAMMEHOBAHUE 3TOT0O JTOKYMEHTA, €ro JaTta,
HOMEp U 3aroyioBok. [IpeamOyna B mpoektax npukaszoB 3aBepmiaercs cioBoMm «[IPUKA3SBIBAIOy,
KOTOpPOE MeYaTaeTcst 3ariaBHbIMU OyKBaMU.

5.6. PacmopsautenbHast 4acTh JIOJDKHA COZIEPIKATH MEPEUMCIIEHUE MPEINICHIBAEMBIX JEUCTBUH C
yKa3aHHEeM UCIHOJNHUTENs KaXAO0ro AEWCTBUA U, NMPH HEOOXOAMMOCTH, CPOKOB HCIOJHEHHS.
PacniopsiiutenbHas 4acThb JENUTCS Ha MyHKTHl U MOJNYHKTBI, KOTOpbIE HyMEpYIOTCS apaOCKUMU
nudpamu. [leiicTBUS OJHOPOTHOTO XapaKTepa MOTYT OBbITh IEPEUUCIICHBI B OJHOM MTyHKTE.

5.7. B KauecTBe HCIHOJHUTENEH YKa3bIBAIOTCA 3aMECTUTENN IUPEKTOpa, Mpeacefaresnu Win
PYKOBOAMTENN PaOOUYUX TPy (KOMHCCHIA).

5.8. Ecnin mpukas n3MeHsieT paHee W3JaHHbIN JOKYMEHT (ITyHKTBHI TOKYMEHTA), TO OJMH U3 TyHKTOB
pacnopsAUTEIHLHON YaCcTH TEKCTa JIOJKEH COAEePKATh CChUIKY HA MU3MEHSIEMBIH TOKYMEHT (ITyHKTHI
JOKYMEHTA) C YKa3aHHUEM €ro JaThl, HOMEpPA U 3arojoBKa.

5.9. Ecnu mpuka3 OTMEHSIeT ACHCTBHE paHee HW3IaHHOTO JOKyMEHTa (IyHKTOB JOKYMEHTa) C
OTIpEeIeIEHHON JaThl, TO OJIMH U3 IyHKTOB PacHOpsAIUTEIbHON YaCcTU TEKCTa JOJKEH HAauMHAThCS
cnoBamu "[Ipu3HaTh yTpaTUBIIUM cuiy...", Jajee yKa3blBaThCs JaTa, HOMEP U 3aroJIOBOK paHee
M3JIaHHOTO TOKYMEHTa (IMyHKTa JOKYMEHTA), a TaKXe JaTa, ¢ KOTOPOU OTMEHSIETCS €ro JeiCcTBHE.
Ecnu nata He ykaszaHa, TO [AelicTBUE paHee H3JAaHHOTO JIOKyMEeHTa (IIyHKTHI JOKYMEHTA)
OTMEHSETCS C 1aThl U3/1aHUsl HOBOTO MTPHUKAa3a.

5.10. Ecnu mpukas oTMeHsSIeT paHee U3JaHHBIA JOKYMEHT C MOMEHTA U3JIaHusl, TO OJMH U3 MYHKTOB
pacropsIANTENIbHON YacTH TEKCTa JOJKEH HauMHAThCs cioBaMH "OTMEHHUTh..." W YKa3bIBaThCS
JaTa, HOMEp ¥ 3ar0JIOBOK paHee W3JITaHHOTO TOKYMEHTA.

5.11. Ecnu npuka3 npeanosaraeTcs BBECTH B IEHCTBUE HE C MOMEHTA €ro M3J1aHus, HE0OX0AUMO
yKa3aTb CpPOK BBeleHHUs ero B neictBue. [locnenHuil MyHKT paclopsIuTENbHON 4YacTH MOXKET
COJIep’KaTh CBEJCHUS O JOJKHOCTHOM JIMIE, HA KOTOPOE BO3JIaraeTcsi KOHTPOJIb 34 MCIIOJHEHUEM
MpHKa3a.

5.13. Ilpuka3pl MOANHMCHIBAIOTCS TOJBKO JUPEKTOPOM OOMIC00pa3oBaTENbHON OpraHM3aluU WIIN
PabOTHUKOM, UCTIOJHSAIOIIUM €r0 00S3aHHOCTH.



5.14. OTBETCTBEHHOCTh 3a O0ECIeUYEeHUE CBOEBPEMEHHONW M Ka4€CTBEHHOM MOATOTOBKHU MPOEKTOB
IIPUKA30B U HX COIVIACOBAHUE C 3aMHTEPECOBAHHBIMU DPAOOTHUKAMH M OPraHU3aLMsIMH HECYT
aBTOpBI ITPOEKTA MPUKA3aA.

5.15. PerucrpannoHHble HOMEpa MPUCBAUBAIOTCS NpPUKa3aM MO MOPSIKY HOMEPOB B Ipenenax
KaJICHJapHOI'O roja.

5.16. /lata peructpanuu npuKasa sBiIsieTCs 1aTON €ro MoANUCaHuUs.

6. [IpaBuia, MoJI0KeHUs, HHCTPYKIIUH

6.1. IlpaBmia — HOPMATHBHBIN aKT, ONMPEICIIAIONINA MOPSAAOK KaKOro-Tu0o BUIA ACSITEILHOCTH,
yCTaHABIMBAIOIINKA UK 3aMpelIAOIUN ONPEIeIEHHOE MOBEICHHE.

6.2. ITonoxeHue — HOPMATHUBHBIN aKT, ACTALHO PErIAMCHTHUPYIONIUI IPABOBOM CTATyC, MOPSIOK
OpraHM3aINH U IPOLEAYPY KaKOro-Tu00 BUAA JESTEIbHOCTH.

6.3. MHCTpyKIIMsSS — HOPMATHUBHBIN aKT, M3JaBacMblidi B IESIX PA3bICHECHUS W ONPEACIICHUS
MOpsIIKa TPUMEHEHHUsI COOTBETCTBYIOIIETO HOPMATUBHOTO aKTa JUOO C IENbI0 YKa3aHHUS HOPM O
croco0ax BBITIOTHEHUS ONIPEICTICHHBIX ONeparuil (1eUCTBHN).

6.4. [IpaBuna, MONOXKEHHsI, THCTPYKIIUU MPUHUMAIOTCS (B 3aBUCMMOCTH OT BHJAA JOKYMEHTA) Ha
VYmpasnstomem coBete, 3acenaHusx [Ipodcoro3HOro KoMuTeTa IIKOJABI M yTBEPXKIAIOTCS
JUPEKTOPOM.

6.5. Tlopsi1oKk MOATOTOBKH MPOCKTOB MPAaBWJI, IMOJIOKCHHS, HHCTPYKIIMA COOTBETCTBYET OOIIEMY
MOPSIKY TOJATOTOBKH MPOEKTOB MPUKA30B 00111e00pa30BaTeIbHON OpraHu3aluu.

6.6. TekcT mpoekTa IMOJIOKCHHS, MPaBWJI, WHCTPYKIMHM TI€YaTaeTCs Ha YHCTOM JHCTe Oymaru
dopmara A4.

6.7. OTIMYUTETHPHBIMU XapaKTEPUCTUKAMH TEKCTOB TIPABHJI, IIOJIOXKCHUS, HHCTPYKIIHH SBIISTFOTCS:

e TOYHOCTb MPUMEHSEMBIX (POPMYIUPOBOK O€3 HCIONB30BAHMS CJIOB U MOHATUN, UMEIONINX
MHOECTBEHHBIN CMBICIT,

e HCIOIB30BaHHWE KOPOTKHX IMPEAJIOKEHUH, OOUICTIPUHSATHIX BBIPAKEHUH W CBSI30K, MpPH
HEOOXOIUMOCTH - TIPEJIBAPUTEILHOE OIPEICTICHIE HCIIOIb3yEeMbIX MMOHSATHH, COKpPAIICHHIH,
abOpeBHaTyp;

e OMNHCAaHWE BCEX BO3MOXKHBIX BapHAHTOB COOBITUH W COOTBETCTBYIOIIMX MM BapHUaHTOB
JEMCTBHI, T.€. MOJIHOTA MPeACTaBICHUS HHPOPMAIIHH;

e CTPYKTYpPUPOBAHHOCTh TEKCTAa C LEIbI0 JIOCTMXKCHHUS HAWIy4lled MOoCieq0BaTeIbHOCTH
M3JI0KEHUSI MaTepHuaa;

e MUHUMH3AIMSA TEKCTa C TMOMOINBID NMPHUMEHEHUs 00001eHni (0030pOB MpernoaaraeMbIx
JEWCTBUI) U MPUMEHEHHUE TTEPEUNCIICHHH (3a/1a4, STAaroB, YCIOBHM U T.11.).

6.8. B 3aBHCHMOCTH OT CIIO)KHOCTH M 00beMa pa3padaThiBa€MBIX MPABUII, IOJIOKEHUS, UHCTPYKIIUU
- TEKCT JOKYMEHTa JEJHTCS Ha IJaBbl, IyHKTHl U MOJAMYHKTHI. [J1aBbl JOKHBI UMETh HA3BAHMUSL.
Hywmeparus npousBoautcst apadbckumu mudpamu.

7. ITpoToxou 3acenanusi (COBeIaHMsI)

7.1. IIpoTokosnl — MOKyMEHT, B KOTOPOM (DUKCHUpYETCS XOJ O0OCYXIEHHs BOMPOCOB U MPUHSATHUS
pelieHui Ha COOpaHMsX, COBEIAHHUAX, KOH(PEPEHIMIX U 3aCeJaHUAX KOJUIETHaIbHBIX OPTaHOB.

7.2. Tlpotokon 3acenanus (CoBemiaHus) - (majgee - MPOTOKOI) OPOPMIIIETCS HAa YHCTOM JIMCTE
Oymaru gopmara A4.

7.3. PekBU3HT - "TEKCT JOKYMeHTA". PEKBU3HUT COCTOUT M3 ABYX YacCTEi: BBOJHOW M OCHOBHOM.

74. Bo BBOOHOW 4YacTH  YyKa3bIBAIOTCA  WHHIMANG,  (paMHIMd W JTOJDKHOCTH
MpeJiceaTeNbCTBYIOIIET0, CeKpeTapsi, MPUCYTCTBOBABUINX HA 3acelaHuU U, IPU HEOOXOAUMOCTH,
JIULL, IPUTJIAIIEHHBIX Ha 3ace/laHue (COBELIaHue).

7.5. BBogHasg dYacTb MNPOTOKONA 3aKAHYMBAETCS TMEPEUYHEM paccMaTPUBAEMBbIX BOIPOCOB,
MEPEYHUCIICHHBIX B TOPAIKE WX 3HAYUMOCTH C YyKa3aHUEM [OKJIaJuhKa TI0 KaXIOMY
paccMaTtprBaeMoMy Borpocy. Borpocs! popmynupyrotes ¢ npeasorom "O" ("O6"), neuaTtarorcs ot
TPaHHIIBI JIEBOTO TOJISI U HYMEPYIOTCS apaOCKUMU nu(pamH.



7.6. OcHOBHasi 4acTh MPOTOKOJIA COCTOUT W3 Pa3ZesioB, COOTBETCTBYIOIIUX PACCMATPHUBACMBIM
BOIPOCAM M UX HyMepaluu.

7.7. TekcT MpOTOKOJIa M3JaraeTcsi OT TPEThEro JHIla MHOKeCTBeHHoro uyucna ("ciymamu",
"BeicTynin", "mocranoBuin", "pemminn").

7.8. IIpoTOKOJ MOANKMCHIBACTCS JIMLIOM, MIPECENATEILCTBOBABIIMM Ha 3acelaHUH (COBEIIAHUH), U
cekpeTapéM 3acelaHus (COBELIAHNUs).

7.9. Tlpu OTCyTCTBHM CceKpeTapsi 3acelaHus, B TOM 4YHCIE IPH TPOBEICHUH OIEPATUBHBIX
COBEILIAHUH, TOIYCKAETCsl MOANMCAHUE POTOKOJIA TOJIBKO IPEACEAATENBCTBY FOILKM.

7.10. Tekcr mpoTOKOJIa JOJDKCH OBITH MOATOTOBIICH HE TMO3JHEE TPeX JIHEH CO JIHS 3aceIaHusl.
[IpoekThl  COOTBETCTBYIOIIMX IYHKTOB MPOTOKOJIA BU3UPYIOTCS  JOJDKHOCTHBIM  JIMIIOM
OTBETCTBEHHBIM 3a IOATOTOBKY.

7.11. Jlata npoTOKOJIa 10JIKHA COOTBETCTBOBATH JHIO IIPOBECHUS COBELIAHMUS (3acelaHMs).

7.12. Komuu TPOTOKOJIOB PACCHUIAIOTCS 3aMHTEPECOBAHHBIM OPraHH3alMsIM W JIOJDKHOCTHBIM
JMIIaM B COOTBETCTBUHU C YKa3aTeJIeM pAaCChUIKHM, KOTOPBIA COCTaBISET CEKpeTapb 3acelaHHs
(coBemranms).

8. Iliian
8.1. [Inan — NOKYMEHT, yCTaHABJIMBAOLIHI NTepeYeHb HAMEUEHHBIX K BBIIIOJHEHUIO MEPONPUSATHH,
UX TIOCTIeIOBATEIBHOCTD, 00BEM, CPOKH, OTBETCTBEHHBIX UCTIOTHUTEIICH.
8.2. Ilnan odopmusercs Ha nucrte Oymarm ¢opmara A4 ¢ HCHOIB30BAHHUEM  CIEIYIOLIMX
PEKBU3UTOB:

e HAMMEHOBAHUE IIKOJIBI;

e Tpud yTBEpKICHHUS JOKYMEHTA;

e JlaTa IOKYMEHTa;

e PErHCTPallMOHHBIA HOMEp JOKYMEHTA;

e HAUMEHOBAHHUE BHJIA IOKYMEHTA,

e 3aroJIOBOK K TEKCTY;

e TEKCT JOKYMEHTa;

e HAaWMEHOBAHUE JIOJHKHOCTH;

e  TIOJIHCE.
8.3. PexBu3ut — "Tekct qokymMeHTa" opopmIIsieTcs B BUE TaOIHUIIBI ¢ Tpadamu:

e HOMEp IMyHKTa IUIaHa;

e HAWMEHOBAHUE MEPOIPHUATHS;

e CPOK HCIIOJHEHUS;

e HCIIOJIHUTEI;

e IpHMEYaHHUE.

9. Otuer
9.1. OTyeT — NOKYMEHT, COJepKAINI CBEJICHUS O pe3yJIbTaTax NesTeILHOCTH 3a OINpeaesIeHHBIN
NepUO]T BPEMEHH, BBINIOJIHEHUH MEPONPUATHH, TOPYUYEHUH, 3a1laHHUH, TJIaHOB.
9.2. OtueTsl, MpenocTaBIsieMble B OpPraHbl T'OCYJIApCTBEHHOH BIIACTH (B TOM YHCIIE B OpraHbl
rOCYyJapCTBEHHOH  CTaTUCTMKM) W  HUMEIOIIME  YCTAaHOBJIECHHYIO  IPAaBOBBIMH  aKTaMHU
rOCYJIapCTBEHHBIX OPraHOB (OPMY, CO3JAIOTCS M0 YCTAHOBJIEHHOW T'OCYJAapCTBEHHBIMH OpraHaMu
¢dbopme U B OIpeIeIEHHOM UMH MOPSIJIKE.
9.3. Ortuérhl, mpenocTaBiIsieMble COTPYAHMKAMHU IIKOJIBI B XOAE BHYTPEHHETO B3aWMOJICHCTBHSA,
CO3JIAI0TCsI 110 MpaBHUJIaM, YCTaHOBIIEHHBIM JUISI CO3/1aHUS CITY’KEOHBIX 3aIIHCOK.
9.4. Otuernl odopmisitoTcss Ha JmcTe Oymarn Qopmara A4 ¢ HCIOIB30BAaHHEM CIIEAYIOMINX
PEKBU3UTOB:

e HAaWMEHOBAHWE IIKOJIBI,

e JlaTa IOKYMEHTa;

e PErHCTPallMOHHBIA HOMEp JOKYMEHTA;

e HAaUMEHOBAHHUE BHJIA IOKYMEHTAa,



e 3ar0JIOBOK K TEKCTY;

e TEKCT JOKYMEHTa;

e OTMETKa O MPUIOKEHUH (IIPU HAJIUYUN);

e HAaUMEHOBAHUE JIOJHKHOCTH;

e TIOJIUCH.
9.5. B Tekcre oTuéTa B 00s3aTEIBHOM MOPAAKE JOKHO COJEpPXKAThCA yKa3 Ha JEATENbHOCTb,
MEpOIPUATHE, BBIIAHHOE MOPYYEHHUE, 3a/laHue, IMyHKT IUIaHa, [OAJIEKAIIUN BBINOJIHEHUIO, U
pe3yiabTaT O BBIIOJHEHUHM, B TOM YHCJIE C YyKa3aHHEM Ha COOJIIOIEHHE WM HapylleHHe
UCIOJHUTENIbCKONW  JAMCLUMILIMHBI, YCTAHOBJIEHHBIX CPOKOB HCIOJHEHHMs M  HaJJiexallee
npenoctaBieHue  MHGopManuu,  HEOOXOAMMBIX  MaTepualioB  (IIPOEKTOB  JTOKYMEHTOB)
COUCIIOJIHUTEISIMU (IIPH Y4aCTUU HECKOJIBKHUX UCTIOIHUTENEH).

10. IIncbmo
10.1. [lucpma roToBsTCS KaK:

e OTBETHI O BHIIIOJHEHHH OPYUYCHHUH BBIIIECTOSIIIUX OPTaHOB UCIIOTHUTEIBHOM BIIACTH;

e OTBETHI HA 3aIIPOCHI OPTaHU3ALMMI, IPEANPUATHIA U YACTHBIX JIULL;

e MHHIUATHBHEIC MMCHMA.

10.2. Cpoku OArOTOBKH OTBETHBIX IUCEM:

e C KOHKPETHOW JaTOM MCIOJHEHUs, YKa3aHHOU B JIOKYMEHTE, - B YKa3aHHBIA CPOK;

e B COOTBETCTBUM C pE30JIOLUEN JIUPEKTOpa M €ro 3aMECTUTENEll Ha OCHOBAaHHUHU
YCTaHOBJIEHHBIX CPOKOB HCIOJHEHMsI MOpPYYEHUH, 3alpOCOB WM IO PEHIeHHIO aBTOpa
PE30IIIOLIMH.

10.3. TekcTBl OTBETHBIX MUCEM JOJDKHBI TOYHO COOTBETCTBOBATH 33aJaHMAM, 3a(DUKCHPOBAHHBIM B
pe3omtoru. CpoKH MOATOTOBKM MHUIIMATHBHBIX MHCEM OIPENEISIIOTCS CaMOCTOATENIBHO aBTOPOM
MIPOEKTa MUChMa C y4ETOM HEOOXOIUMOCTH PELIeHHs] KOHKPETHBIX 3a]1a4 U (MJIM) B COOTBETCTBUH C
TpeOOBAHUAMH 3aKOHO/1ATENILCTBA, MOPYUYCHUSIMHU HETIOCPEACTBEHHOI'O PYKOBOIUTEII.

10.4. Tlucema meuaTaroTcss Ha OJaHKe MUChMa OO0IIE0OPa30BATENFHONW OpPTaHU3ALUU C YTJIOBBIM
PacIoyIoKEHUEM PEKBU3UTOB.

10.5. JlomosHUTENBHO K PEKBU3MTAM OJaHKa MTUChMa TpH O(GOPMIIEHHH IHMCEM B IIKOJE
UCHOJb3YIOTCS CIIEAYIONINE PEKBU3HUTHI:

e ajpecart;

e 3aroJIOBOK K TEKCTY;

e TEKCT JOKyMEHTa;

e OTMETKa O NMPUIOKEHHH;

e BH3a;

e TOAMHUCH.

e OTMETKa 00 UCTIOIHHUTEIIE.

10.6. IIpu odopmiieHun nucbkMa Ha JBYX M Oojiee CTpaHMIAX BTOpas M MOCIEAYIOIINE CTPAaHHUIIbI
HYMEPYIOTCS IOCEPEIMHE BEPXHETO OIS JINCTA apaOCKUMU U paMH.

10.7. [lucpma MoAMUCHIBAET JUPEKTOP MM PAOOTHUKH, YIIOJIHOMOYEHHBIE IIPUKA30M.

10.8. Ciy»xeOHbIe 3aTTUCKH

10.9. B mensax ocyIiecTBIEHHUs B3aUMOJEHCTBUS MEXIY COTPYAHMKAMU B PaMKaX BHYTPEHHETO
JIOKyMEHTOO0OpOTa B IIKOJIE IPUMEHSIOTCS CTyKeOHbIe 3anucku. CiyKeOHbIe 3aUCKU SBISIOTCS
CIPaBOYHO-UH(MOPMALMOHHBIMUA  JTOKYMEHTaMU. ABTOpaMH CIIy>)KEOHBIX 3allMCOK  SABISIOTCS
COTPYAHUKHU 00111€00pa30BaTEILHON OPraHU3aIUH.

10.10. CnyxebHas 3amKcKa MOXET COCTABIATBHCS MO YKa3aHUIO PYKOBOJCTBA WM 10 WHUIIMATUBE
KOHKPETHOI'O COTPY/IHUKA.

10.11. [Tpu oopmieHUn cny>ke0HOM 3aMUCKH 0GOPMIISIOTCS CICAYIOIINE PEKBUSUTHI:

e ajpecart;

e JlaTa IOKYMEHTa;

e HAMMEHOBAHUE BUJA IOKYMEHTA;

e 3aroJIOBOK K TEKCTY;



e TEKCT JIOKYMEHTA;
e OTMETKa O MPUJIOKEHUH (TP HAJHYUUN);
e HaWMEHOBaHUE JOHKHOCTH;
e TIOJIUCH.

10.12. Ciry>xe0OHBIC 3aMCKH MOTYT CO3JaBaThCsl HA OyMa)KHOM HOCHUTENC W (WJIH) B DJIEKTPOHHOMN

dopme.

11. loBepeHHOCTDH

11.1. [doBepeHHOCTh BBIJAETCA COTPYOHHUKAM INKOJBI H O(QOpMIISIETCS TIO TpPaBHIIAM,
YCTaHOBJICHHBIM HacTosimed MHCTpykiumeidl s muceMm, ¢ y4éToM TpeOOBaHHMM Tpa)KIaHCKOTO
3akoHoJaTenbeTBa Poccniickoit denepaniiu U HaCTOAILETO pa3jena.

11.2. TIpoeKT [OBEPEHHOCTH TOJATOTABIMBACTCS U BU3HPYETCS COTPYJHUKOM, KOTOPOMY
JIOBEpEHHOCTh OyJeT BblJaHa, IOC]IE 4Yero Inepenaércs B KaHUESPUIO JUIsl HANpaBiIeHUs] Ha
MOAMNKICAaHUE.

11.3. JIoBepeHHOCTh TMOANMUCHIBACTCS JUPEKTOPOM WIIM JIMIOM, OCYIICCTBIISIOIIAM  €ro
MOJTHOMOYHS (MCTIONHSIOIMIUM OO0S3aHHOCTH), M CKpPEIUIIeTCs MedaThio 00IIeo0pa3oBaTeabHON
OpraHu3aliu.

12. JloroBopsl, corJianieHusi, KOHTPAKTHI

12.1. JloroBopsl, cornamenus, KOHTPAaKTHI (Jlanee - 10roBOpbl) MOATOTABIMBAIOTCSA B COOTBETCTBUU
¢ TpeOOBAHMSIMU TPAKIAHCKOTO, TPYAOBOT0, OFOPKETHOTO U HHOTO 3aKOHOJATENhCTBA Poccuiickoit
denepanuy, B 3aBUCUMOCTH OT PETYJIMPYEMbIX JOIOBOPOM IPABOOTHOLICHUHA W 0053aTENIbCTB
CTOPOH.

12.2. TlpoekTr [oroBopa IOArOTaBIMBACTCS OTBETCTBEHHBIM COTPYIHHKOM (KOHTPAKTHBIM
YOPAaBISAOMUM) € YY4ETOM HEOOXOAMMOCTH CBOEBPEMEHHOIO M KAaueCTBEHHOro 00ecredyeHUs
MCIIOJIHEHUS CBOMX MOJTHOMOYHH (00s3aHHOCTEH, (DYyHKIIHIA), TOTHOMOYUH IIKOJIBI B IIEJIOM.

12.3. TIpoekt m0roBOpa TMOATOTABIMWBACTCS OTBETCTBEHHBIM COTPYIHHKOM (KOHTPAKTHBIM
YIPABISAIONIMM) COBMECTHO CO CHEIHAINCTOM, K QYHKIUAM (TIOJTHOMOUYHUSAM) KOTOPOT'O OTHOCHUTCS
pelIeHre BONPOCOB, SBISIOLUIUXCS MPEIMETOM JIOTOBOPA, WM MHBIM COTPYJHUKOM IO HPIMOMY
YKa3aHHIO TUPEeKTopa 0011e00pa3oBaTeIbHON OpraHu3allHH.

12.4. HeobOxomumasi uist IOATOTOBKH MPOEKTa JOTOBOpa WH(MOpMAIIUS COOMPASTCS OTBETCTBEHHBIM
TUIOM (KOHTPAKTHBIM YMPAaBISIONIUM) B MOpSAIKE pabouyero B3aMMOJAEUCTBUSA C YYETOM MpaBuUl,
YCTaHOBJICHHBIX HacTosue MHcTpykuuei.

13. IpyHOMNBI OPraHU3aIMHU IOKYMEHT0000poTa

13.1. B 10KyMeHTOOOOPOTE BBIACISIIOTCS CIEAYIOMME JOKYMEHTOMOTOKH: ITOCTYMAoIIas
JOKYMEHTanusl  (BXoAsiuas), OTHpaBiseMas JOKyMeHTauus (UCXOJsIas), BHYTpPEHHSs
JIOKYMEHTALHSI.

13.1. B cocraBe BxoAfIlleld M HCXONALIEH MOKYMEHTAIlUM MOTYT BBIICIATHCS JIOKYMEHTHI,
MIOCTYNUBIINE W3 BBIMIECTOSIINX, MOAPSAHBIX, MEAUIMHCKUX W JPYIMX OpraHMU3alllii, OpraHoB
MECTHOTO CaMOYIIpaBJIeHUs, OOpallleHus Tpax/IaH.

13.3. OOparmenusi rpaxkaaH pPErucTPUPYIOTCS M (OPMHUPYIOTCS B Jefa OTAEIBHO OT JPYTHX
JIOKYMEHTOB 00111€00pa30BaTEIbHON OpraHU3alIHH.

13.4. B mxone nocTaBka M OTHpaBKa JOKYMEHTOB OCYIIECTBIISIETCS! CPEACTBAMH TTOYTOBOM CBSI3H,
AJICKTPOHHOW CBSI3M, a TAKXKe IO CHUCTEME AJIEKTPOHHOTO JOoKyMeHTooOopora (mamee - COJ). C
MOMOIIIBIO TIOYTOBOM CBSA3M B 00IIE00pa30BATEIbHYIO0 OPTaHMU3ALMUIO JTOCTABISIETCS MHUChMEHHAsS
KOPPECMOH/ICHITUSI B BUJE MPOCTHIX MUCEM, 3aKa3HBIX MUCEM, MMOYTOBBIX KapToyeK, OaHaeposei u
MEJIKUX [TaKETOB, a TAK)KE NI€YaTHbIE U3/1aHuUs.

14. IlepBuyHasi 00padOTKA NOCTYNAIOIIMNX JOKYMEHTOB

14.1. JloKkyMeHTBI, TIIOCTyMalOIIMe B IIKONYy, TEPEJaloTCs Ha PETUCTPALHUIO CEKpeTapio
0011e00pa30BaTEIbHON OPraHU3alMU M MPOXOIAT MEPBHYHYI0 00pabOTKy B JCHb MOCTYIUICHHSA,
NpH MOCTYTIJICHUH B Hepabouee BpeMs - Ha cieayromuii pabounii neHb. [Ipu nepBudHoit 00paboTKe



JIOKYMEHTOB TPOBEPSETCS MPABUIBHOCTh ajpecoBaHus. OMMOOYHO NOCTYNMBIIME JIOKYMEHTBI
NePEeChIIA0TCs MO MPUHAAIS)KHOCTH HITM BO3BPAIIAIOTCS OTHPABUTEITIO.
14.2. lokymeHThI, moctynusime ¢ otMetkamu ""Cpouno”, "Bpyunts HememenHo", "OnepatuBHo",
HE3aMEeIIUTENbHO MPOXOJAT MEPBUUHYIO 00pabOTKYy M JOKJIAAbIBAIOTCSA JUPEKTOPY WM B CiIydae
€ro OTCYTCTBHSI — 3aMECTUTENIO IUPEKTOPA IO HAIIPABIICHUIO JESTENbHOCTH.
14.3. TlocTynuBiMe TeaerpaMMbl IPUHUMAIOTCS MO HOJANKMCH C MIPOCTABICHUEM J1aThl U BPEMEHU
[pHeMa, PETUCTPUPYIOTCS 110 TEM K€ IpaBUiIaM, YTO U MUChMa.
14.4. DnekTpoHHBIE COOOLIEHUS, AAPECOBAHHbIC JUPEKTOPY WM HAIPaBJICHHBIC B aJpec IIKOJbI,
pacrneuaThIBalOTCs U JOKJIAbIBAIOTCS AUPEKTOPY WM B CIIydae €ro OTCYTCTBUS — 3aMECTUTEIIIO
JUPEKTOpA.
14.5. DnekTpoHHbIE COOOIIEHUS, 3aBEPEHHbIE 3JEKTPOHHOW MOJIHUCHIO, Moasexar o0paboTke 1o
IpaBUjIaM, IPEAyCMOTPEHHBIM JJIS TOCTyHaroIeH (BXoA1Iel) TOKyMEHTALUH.
14.6. TloctynuBimas (BXOsIias) NOKYMEHTAIlUSl PACIPENENIeTCs Ha PETUCTPUPYEMBIE U HE
MOJJIEKAIUE PErUCTPALIUHN TOKYMEHTBHI.
14.7. He moasiexxat perucTpaiuu:

e IIPUIVIACUTEJIbHBIE, I03IPABUTEIIBHBIE INCbMA U TEJIEIPAMMBI;

e OUIIETHI

e IUIAHBI ¥ IPOrpaMMbl CEMUHAPOB, KOH(PEPEHINH U APYTHX NOAOOHBIX MEPONIPHUATUH;

e JIOKYMEHThl IO OyXrajaTepcKoMy Yy4eTy, MaTepuaJbHO-TEXHHUYECKOMY OOeCHeueHHUIo,

IUTAaHOBBIE U (DMHAHCOBBIE JOKYMEHTBI, IOCTYIAIOIIKEe 0€3 CONMPOBOAUTEIBHOTO TUChMA;

e pEKJIaMHbIE, KOMMEPUECKHE MPEIJI0KEHUS, B T.4. IOCTYIIUBIIHNE 110 3JIEKTPOHHOH MOYTE;

e IICYATHBIC U3/IaHUS;

e IUCHMA C MIOMETKOM «JIHMYHOY.

15. PerucTpauusi, y4eT M PpacCMOTpPeHHe PYKOBOJAUTEeJIeM MOCTYNAIOIIHUX (BXOASAIIHX)
AOKYMEHTOB
15.1. TloctynuBmme (BXOAAIIME) ITOKYMEHTHI PETUCTPUPYIOTCS TOJBKO IOCIE M IEPBUYHOMN
00pabOTKH M HE3aBUCUMO OT CIIOCO0a UX JTOCTaBKH.
15.2. Peructpanusi — npocTaBlIeHUE B HIDKHEM MPAaBOM YTIIy MEPBOTO JHCTA JTOKYMEHTa OTMETKH
O TOCTYIUJICHUH C YyKa3aHUEM JaThl MOCTYIUIGHHS M BXOMSIIEr0 PErucTPaliOHHOTO HOMepa
JOKYMEHTa ¢ o00s3aTeIbHOM 3allMChl0 B JKypHAJl PErucTpalyy IOCTyMarolel (BXoasauieil)
nokyMeHTaruu. CTpyKTypa perucTpallMOHHOTO HOMepa MOCTYIAMIEro (BXOASIIEro) JOKyMEHTa
COCTOMT M3 €ro IMOpAJKOBOrO HOMEpa U MHAEKca Jeja 10 HOMEHKJIAaType el
o011e00pa3oBaTeIbHON OpraHU3aIiH.
15.3. Perumctpamus BceX MOCTYNMUBIINX (BXOMSIIUX) JOKYMEHTOB TPOU3BOIUTCS B TIpeeiax
o0IIero JAOKyMEHTOMOTOKA. J[OKyMEHTBI, MOCTYNMBIIKME B IIKOIY IO KaHaiaMm (aKCUMUIBHON
CBsI3H, 00pabaTHIBAIOTCS M PETHCTPUPYIOTCS B OOIIEM MOPSIJIKE.

Texct moctynuBiie TeneOHOrpaMMBbI — 3allUCHIBACTCSI B KYpHaJEe pErucTparuu
TeneoHOrpaMM U TieyaTaeTcs Ha JIUCTe OyMaru JUis iepeiad Ha pacCMOTpPEHHeE.
15.4. Tloctynatomue (BXOIAIINE) TOKYMEHTHI NIEPEAlOTCs Ha pACCMOTPEHUE PYKOBOJICTBY TOJIBKO
[I0CJIE€ UX PETUCTPALIUU U MPEABAPUTEIHLHOTO PACCMOTPEHHSL.
15.5. JlokyMeHTBI, MOCTyNuBIIME B 0O0IIe00pa3oBaTebHYI0 OpraHW3aluio, 1O BOMpoOcaM, HE
TpeOYIOIUM  PAaCCMOTPEHUSI JIUPEKTOpa, HAMpPaBISAIOTCS pPaOOTHUKOM OTBETCTBEHHBIM 32
JIeJIONPOU3BOACTBO MIKOJIBI HEMOCPEACTBEHHO UCTIOTHUTEIIO 3a1poca.
15.6. /TupexTop B pe30IIONMHN OTPEENeT JIUIl, OTBETCTBEHHBIX 32 MCIIOJIHEHHE TOKYMEHTA, U 1aeT
UM nopydeHue. PaOOTHUK OTBETCTBEHHBIN 3a JETONPOU3BOJICTBO IIKOJIBI MEPeNaeT JOKYMEHT Ha
HCIIOJTHEHHE.
15.7. TlonnMHHKUK AOKYMEHTa C Pe30JIONUEH pyKOBOAUTENS 00IIe00pa3oBaTeIbHON OpraHU3aluu
HaIpPAaBJIAETCS UCTIOTHUTEIIO.
15.8. [lpm HamMYMU HECKOJBKUX HCIOJHUTENEH TMOAMUHHUK JIOKyMEHTa TepefacTcs TOMY
UCIIOJIHUTENI0, KOTOPBIH B COOTBETCTBUM C YKAa3aHUSAMH [0 HUCIOJHEHHUIO SBIISETCS
OTBETCTBEHHBIM, OCTAJIbHBIE UCIIOIHUTENHN MOyYal0T KOMHUIO JOKYMEHTA.



15.9. TlommMHHUK JOKyMEHTa, KOTOPBIH HCIONHAETCS HECKOJBKUMH IODKHOCTHBIMHU JIMIIAMH,
MOJIy4YaeT OTBETCTBEHHBIH UCTIONHUTENb. OCTalbHBIM UCIIOTHUTENSAM NEPEAatoTCs KOMUH.
15.10. UsroroBneHWe KOMUH JOKyMEHTA Ui TEpeladdl COUCIIOIHHUTENSIM OCYIICCTBISETCS
cekpeTrapeM 00111e00pa30BaTeIbHON OpraHU3aIHH.
15.11. Pe3omronust COAEPIKUT:
e YKa3aHHME TII0 WCHOJHEHHUIO, COJEpJKallee KpaTKOe OINUCaHHEe HEeOOXOIUMOro JUIs
HCIIOJIHCHUS NCHCTBHS;
e YKa3aHHE Ha CPOK, B TEUYEHHE KOTOpPOro JHOO 10 HMCTEYEHUS KOTOPOro HEOoOXOAMMO
WCIIOJIHUTh MPEIINICAHHOE IEUCTBUE;
e JIMYHYIO IIOJIMCH aBTOPA PE3OJIIOLINH;
e ATy IPOCTABIJICHUS PE3OJIOLIUU.
15.12. Vka3zaHue Ha CpOK, B TE€YEHHME KOTOpPOro JIMOO OO MCTEYEHHUS KOTOPOro HEOoOXOIMMO
UCIOJIHUTh TPEANHUCAHHOE JEHCTBHE, MOKET HE BbIPaXKaThCsl KOHKPETHOW JaTOM M COJep)KaTh
BBIPQKEHUS: "B yCTAaHOBJIEHHBIN 3aKOHOM CpPOK" U T.II.
15.13. Pe3omtonust numiercsi Ha CBOOOIHOM OT PEKBH3UTOB MECTE TIEPBOTO JICTA TIOKYMEHTA.
15.14. B ciyuae, Korja pe3oyouus aJpecoBaHa HECKOJIBKUM COTPYIHUKAM, TO OTBETCTBEHHBIM 3a
HCIIOJIHEHUE JIOKyMEHTa B LIEJIOM SBJIIETCS COTPYJHUK, YKa3aHHBIM NEpBbIM (BEPXHUM), JINOO
COTPY/JIHUK, B OTHOILIEHUU KOTOPOTO CAEJIaHa IOMETKA O TOM, YTO OH SIBJISIETCSI OTBETCTBEHHBIM.

16. Opranuszanus paéoTsl ¢ OTHPABIAAeMbIMU (MCXOASAIIMMHU) TOKYMEHTAMHU

16.1. Jlo npemocTaBiieHUs TPOEKTa OTIPABIAEMOro (HMCXOIAIIET0) JOKYMEHTa Ha TIOJIHUCH
JUPEKTOPY WM HMHOMY YIOJHOMOYEHHOMY B YCTAaHOBJIEHHOM IOPSAKE Ha IOANNCAHUE JIMILY
OCHOBHOM HCIIOJIHUTENb MPOBEPSET MPaBUIBHOCTh O(OPMIIEHUS OTHPABISAEMOro (MCXOISIIEro)
JOKyMEHTa Ha COOTBETCTBUE TpeOOBaHUAM HacTosel MHCTpyKIun.

16.2. Ilpu MOATOTOBKE OTHPABISIEMOTO (MCXOMAAIIETO) AOKYMEHTa KaK OTBETa Ha IOCTYHMHUBIIUH
(BXonsAmMiA) AOKYMEHT HCHOJHHUTENb NPHUKIAIbIBAET K IOATOTOBIEHHOMY MPOEKTY BXOJSIIUI
JIOKYMEHT.

16.3. IIpoeKTsl OTIpaBIsAeMbIX (MCXOIANINX) JOKYMEHTOB C YUETOM COOJIIO/ICHUS YCTAaHOBICHHOTO
B PE30JIIOLIMM CpOKa MCIOJIHEHUS TEPEAAr0TCsl OTBETCTBEHHBIM HCIIOJIHUTENEM B  OTHEI
JIeJIONPOU3BOACTBA (KaHILIETSIPUSL, CEKPETAph) IIKOJIBI JJI HAIIPABIICHUS Ha MOICAHUE.

16.4. TlomnmucanHele OTHpaBisieMble (MCXONAIIME) JIOKYMEHTBI, MepenaroTcs pabOTHUKY
OTBETCTBEHHOMY  3a  JICJIONPOU3BOJCTBO  IIKOJBI, KOTOPBIA  OCYILIECTBISET  IPOBEPKY
KOMIUIEKTHOCTH M COOTBETCTBMSI KOJMYECTBA HK3EMIUIIPOB OTHPABISAEMOro (MCXOJSMLIETO)
JOKYMEHTa CIIUCKY pAcCChUIKHA, a TaKXe MPaBWIBHOCTh OGOpPMIEHHS IJOKYMEHTa COTJIacHO
HACTOSIIEH UHCTPYKIIMH.

16.5. B cnydae HapymieHUS KOMIUIGKTHOCTH WJIM COOTBETCTBHSI KOJIMYECTBA, a TaKxkKe
NPaBUIBHOCTH OGOPMIIEHUS JOKYMEHTa COTJIACHO HACTOSIIEH WHCTPYKIIMU OTIIPABIIsiEMbIe
(ucxondmme) JOKYMEHThl He3aMEUIUTEIbHO  BO3BPAIAIOTCS  paOOTHUKAMHM  KaHUEISIpUU
OTBETCTBEHHOMY HCIOJHHUTENI0 WJIH B CIy4yae OTCYTCTBUS OTBETCTBEHHOI'O HCIIOJHUTENS €ro
HEMOCPEACTBEHHOMY PYKOBOJUTEIIO ISl YCTPAaHEHUS! HApYIICHUH.

16.6. JlokyMeHTHI TOci€ WX MOJINHCAHUS JUPEKTOPOM WIM WHBIM YIOJHOMOYEHHBIM JIHIIOM
NepealoTcs B KaHLEApUIO 00111e00pa30BaTeIbHON OpraHn3alluy Ui PETUCTPALUU U OTIIPABKU.
16.7. Peructpanust oTIpaBisieMbIX (MCXOASIINX) JOKYMEHTOB OCYIIECTBIISCTCS MOCTE MPOBEACHUS
paboOTHUKAMU KaHLEISIPUH, OTBETCTBEHHBIMH 32 JIEJIONPOU3BOJICTBO, MPOBEPKH KOMIUIEKTHOCTH U
COOTBETCTBHS KOJMYECTBA SK3EMIUISIPOB, a TAKXKe IMPAaBHIBHOCTH O(OPMIICHHUS OTIPABISIEMOTO
(MCXOAIIETO) TOKYMEHTA.

16.8. Perucrpammsi co3maBaeMbIX JTOKYMEHTOB OCYIIECTBIISCTCS B JIGHb NOJINMHCAHUS WU
yTBEPKACHUS OO0 Ha CIeAyoIuil pabouuil 1eHb.

16.9. CeeHust 0 pErUCTPUPYEMBIX OTHPABISIEMBIX (MCXOIAIINX) TOKYMEHTAaX BHOCSATCS B KypHAJ
perucTpamnuu OTIpaBiIsieMoi (UCXOAsIIEH) TOKyMEHTAIIHUH.



16.10. PeructpaiinoHHBIH HOMEp | JIaTa OTIPABIIIEMOTO (HCXOISAIIETO) TOKYMEHTA ITPOCTABIISIFOTCS
Ha TOJIMHHMKE JIOKYMEHTa B pEKBHU3MTax OJIaHKa W Ha SK3eMIULIpe, OCTalolleMcs B Jele
001e00pa30BaTEIbHON OpraHn3aIiH.
16.11. CtpykTypa perucTpaliMOHHOIO HOMepa OTHPABISEMOro (MCXOASIIEr0) JOKYMEHTa COCTOUT
U3 €ro NOpsAIKOBOr0 HOMEpPA U MHAEKCA Jieja 10 HOMEHKJIAType /1€ IKOJbI.
16.12. OrmpaBka JIOKYMEHTOB MPOU3BOJUTCS LEHTPAIU30BAaHHO pPAOOTHUKAMHU KaHLEISPUU
IIKOJIbI, KOTOPbIE MPOU3BOJAT UX COPTHUPOBKY IO CHOCOOY OTHpaBieHHs (TpocTasi, 3aKa3Has,
MEXyHapoaHas U Jp.).
16.13. IlucbMa, TenerpaMMbl, OTKPBITKH, OAHIEPOJIH U TTIeYaTHBIC U3aHUS OTIIPABIISIOTCS ITOYTOM.
dakcorpamMmsbl 1 Tesie(hOHOTPaMMBbI ITEpeJat0TCs [0 KaHaiaM Tele()OHHOM CBA3H.
16.14. DnexTpoHHBIE COOOIINEHHS OTHPABISAIOTCS C OQHUIMATBLHOTO IMOYTOBOTO JJIEKTPOHHOTO
azpeca o011e00pa30BaTEIbHON OpraHnu3aluy.
16.15. ITucema, TemerpaMMbl, OTKPBITKH, OaHIepoH, (hakcOrpaMMBl, JIEKTPOHHBIE COOOIICHHS, HE
CBsI3aHHBIE C paboueil e TeTbHOCThIO, K OTIPaBKE HE IPUHUMAIOTCSL.
16.16. JIokyMeHTBI, OTIIpaBIIEMbIE CPEJCTBAMHU TIOYTOBOW CBSI3U TPOXOIAT:
e  YIIAKOBKY;
e ajpecoBaHHe (Ipu HampaBiIeHUM JAOKyMeHTa Oojiee yeM B 4 ajpeca) — B COOTBETCTBUU C
yKa3aTeJleM pacChUIKH, Ha KaX10M K3eMILIIpE MHChbMa YKa3bIBAaeTCs TOJIBKO OJMH ajipecar.
e IIPOCTaBJIEHHE CTOMMOCTH ITOYTOBBIX YCIIYT;
e IIepeJady B IIOYTOBOE OTIEIICHUE CBA3H.
16.17. Ilpu mMOATOTOBKE W OTIPAaBKE MUCEM HEOOXOIMMO YUYWTHIBATh NMpPaBUIA, YCTAHOBIICHHBIC
NPUKa30M MUHHUCTEPCTBA CBSI3U U MaccoBbIX KoMMyHuKaiuii PO ot 31 uronsa 2014 r. N 234 "O6
yTBep)kaeHuu [IpaBui okazaHus yciryT o4TOBOU CBA3H".
16.18. JlokyMeHTHhI, OTHpaBisieMble CPEJICTBAMH ITOYTOBOI CBSI3U B OJMH AJPEC, BKJIAJBIBAIOTCS B
OJTMH KOHBEPT.
16.19. Hcxonsmue AOKYMEHTHI, NpeAHA3HAYCHHbIE Ul OTIPABKU CPEACTBAMH (PaKCUMUIBHON
CBSI3H, OTIIPABIISIOTCS pa0OTHUKAMH KaHIEISPUHU 0011e00pa30BaTeIbHON OpraHu3aIig.

17. Pa3paGoTka u BeJieHHne HOMEHKJIATYPbI J1eJ
17.1. JloxymeHTalbHBINA (OH] LIIKOJIBI — COBOKYITHOCTh JOKYMEHTOB, 00pa3yroIIuXcs B Ipolecce
€ro JeATeNbHOCTH. JIOKyMEHTanbHBIM (OHJ IIKOJBl COCTaBISAIOT JIOKYMEHTHI, CO3JaHHbIE B
0011e00pa30BaTeIbHOM OpraHu3alMd M TOJIy4YEHHBIE €10 B pe3yJbTaTe B3aUMOACHUCTBUS C
OpraHaMM TOCYAApCTBEHHOM BIJIACTH, OpraHaMU MECTHOI'O CaMOYIIPaBJICHUS, IOPUANYECKUMU U
(bU3NYECKUMU JTUIIAMU.
17.2. HomeHknarypa Jien sBIsieTCS OCHOBOH (hOPMUpPOBAHHS JOKYMEHTAJILHOTO (POHIA IIKOJIBI U
HPENCTaBIseT COOOW CHUCTEMaTH3MPOBAHHBIM IEPEYeHb 3arojOBKOB (HAMMEHOBAHMM) Jiel,
3aBOJIMMBIX B IIKOJIE, C YKa3aHHEM CPOKOB MX XpaHEHHs, ¥ O(GOPMIICHHBIH B COOTBETCTBUHU C
IIPaBOBBIMU aKTaMM, PEKOMEHIALMSAMM M METOAMYECKUMM YyKazaHUsIMH opraHoB Poccuiickoit
deneparuy, yMOJTHOMOYEHHBIX B cdepe TOCYJapCTBEHHOTO YIPABICHHUS apXUBHBIM JEIIOM,
JIeJIOTIPOU3BOICTBA M TOKYMEHTO000pOTA.
17.3. HomeHkaTypa Jel COCTaBIIACTCS Ha OCHOBE M3YUYCHHUS MOJIOKEHUN, MHCTPYKLIUHN U paBuII, a
TaKXKe JIPyIMX JIOKyMEHTOB, PpErJIaMEHTHUPYIOUIMX JeATeNbHOCTh  00I11e00pa3oBaTenbHOM
OpraHM3aliM, a TaKKe HOMEHKIATyp Jell 3a NpPEIIeCTBYIOIUME TOJAbl M JIOKyMEHTOB,
00pa3yIoIMXCs B JeSITEIbHOCTH 00111€00pa30BaTeIbHOM OpraHn3aluy.
17.4. HomenknaTypa Jesl MCHOJIb3YETCsS Ul T'PYNINHUPOBKU HMCIIOIHEHHBIX JOKYMEHTOB B J€na,
cUcTeMaTH3alluu U y4eTa e, ONpeaeseHHs] CPOKOB UX XpPAaHEHUS U MOUCKA JOKYMEHTOB, SIBJISETCS
OCHOBOM JUIsl COCTaBJIEHUs OMMCEN JIeJ1 MOCTOSSHHOTO U BpeMeHHoro (cBeimie 10 yiet) xpaHeHus, a
TaKXe Ui yueTa Jiesl BpeMeHHOro (10 10 JieT BKIIOYUTETbHO) XpaHEHHS.
17.5. HomeHkaTypa /€1 BBOAUTCS B ACUCTBUE MTPUKA30M I10 IIKOJIE.
17.6. HomeHkaTypa ea TOTOBUTCS B TPEX HK3EMILISpax:

e I MIOMEILEHHUSI B HOMEHKJIATyPHOE JIEJI0 ¥ MIOCTOSIHHOT'O XpaHEHMUS;

e ISl UCTIOJIL30BAHUS B pabOTE OT/IEIOM JIEIONPOU3BOJICTBA (KaHLEeNspUeil);




e I XpaHCHUA B apXHUBC HIKOJIBI.
17.7. VI3 HOMEHKJIATypbl el IIKOJIBI OTBETCTBCHHBIM JIMIIOM 3a BEICHHE JEIONMPOM3BOJCTBA
oOpPMIISIFOTCSI BBIMUCKH JUTSI KaXKJIOTO W3 TOJpa3ACliCHUH M OTACIOB OO0IIeo0pa3oBaTeIbHON
OpTaHU3aIHH.

18. ®opMupoBaHue eJ U UX TeKyllee XxpaHeHue. [loAroToBka 10KyMeHTOB U /ieJ K Nepeaaye
Ha apXMBHOE XpaHeHHe

18.1. dopmupoBaHue eyl — IPyNIUPOBKA UCIOJHEHHBIX JOKYMEHTOB B Jiejla B COOTBETCTBUU C
HOMEHKJIATYpOH J1e1 001eo0pa3oBaTeIbHOW OpraHU3alii U CUCTEMaTH3aIHs JOKyMEHTOB BHYTPH
nena.

18.2. Jlena co aHs MX 3aBelEHHS 0 NEpeadd B apXUB IIKOJIBI MJIM HA YHUITOXKCHUE XPAHATCS 110
MECTy MX (POPMHUPOBAHUSI.

18.3. Ilpuka3el 1O OCHOBHOW, aJMHUHUCTPATHBHO-XO3SIMCTBEHHOH, Y4eOHO-BOCIIUTATEIHHON
JESITeIbHOCTH LIKOJIBI, TPYIIUPYIOTCS OTACIBHO OT MPUKA30B 110 JUYHOMY COCTaBy paOOTHHUKOB U
T0 JINYHOMY COCTaBY O0y4aromuXcs (y4aInuxcs/BOCIUTAHHUKOB).

18.4. Ilepenucka rpynmupyercss 3a MEpUOJl KaJIEHAAPHOIO TroJa M CHUCTEMaTH3UpyeTcs B
XPOHOJIOTUYECKOH IMOCIIET0BATEITLHOCTH.

18.5. [IpoBepka HaIMYUs U COCTOSIHUS JOKYMEHTOB U JIe]l IPOBOJUTCS MIPU NEPEMEIEHUH [T, IPU
BO3BpaTe JIeJ, IPU PEOPraHU3aluH WU JTUKBUAANN 0011e00pa30BaTeIbHOW OpTaHU3aIlHH.

18.6. B apxuB o0meoOpa3oBaTesibHOM OpraHu3auuu (jajgee - apxuB) IMepelalTcs Jaera
MIOCTOSIHHOT0, BpeMEHHOT0 (cBblille 10 JIeT) CPOKOB XpaHEHHUS U 110 JIUYHOMY COCTaBy uyepe3 3 rojaa
1ocJje rojia, B KOTOPOM JOKYMEHTHI ObLITH MOMEIIEHBI B JIEJI0 Ha XpaHEeHHUE.

18.7. Ilepenaua TOKyMEHTOB B apXHB IIPOU3BOAMUTCS TI0 YTBEP)KACHHBIM OIIHCSM JICI.

18.8. IloaroroBka JOKYMEHTOB W [Jell K Iepefadye Ha apXMBHOE XpPaHEHUE M Ha YHUUYTOXKECHUE
npeyCMaTpUBACT:

e DJKCIEPTU3Y LIECHHOCTHU JIOKYMEHTOB;

e COCTaBJICHHE OIHCEH JIeN MO pe3ybTaTaM dKCIEPTU3bI UX IEHHOCTH;

e odopMmIIeHHE JeIT;

e COCTaBJICHHE aKTOB Ha YHUYTOKEHUE TOKYMEHTOB H JIEJI C UCTEKIIIMMHU CPOKAMH XPaHEHHUS.
18.9. DkcnepTH3a IEHHOCTH JOKYMEHTOB IMOCTOSSHHOTO M BPEMEHHOTO XpaHEHUS! OCYIIECTBISETCS
€XKEroqHO JHUIOM (JIMIIaMH), Ha3HAYEHHBIM MPUKA30M OTBETCTBEHHBIM (OTBETCTBEHHBIMH) 3a
apXUBUPOBAHUE.

18.10. B geno momerniaercs e 6osee 250 JMCTOB (TONIMHA JIeTia TIPH TOM COCTaBJIseT He Ooee 4
cMm). [Ipu GonbIIOM KONMHYECTBE JOKYMEHTOB (GopMHUPYIOTCS Toma (d4acTH) Aena. BHyTpu nema
JOKYMEHTBI PACIONIaraloTCsi B XPOHOJIOTUYECKOM TMOPSAKE B COOTBETCTBHHM C ONKCHIO. B nema
MOMEIAI0TCS TOJIBKO UCTIOTHEHHBIE, MPAaBUILHO OOPMIICHHBIE TOKYMEHTHI.

18.11. JlokyMeHTBl BHYTpH J€jla PACIIOJIaralOTCs CBEPXY BHHU3 B XPOHOJIOTUYECKOW, BOIPOCHO-
JIOTUYECKOW TOCJIEeNOBAaTeIbHOCTH WM HMX COYeTaHWU. PacrnopsauTenbHble  JOKYMEHTBI
TPYNITUPYIOTCS B JIeNia TI0 BUIaM M XPOHOJIOTUH C OTHOCSIIUMUCS K HUM TPUIIOKEHUSIMH.

18.12. JInuHbIE KApTOUKH paOOTHUKOB (DOPMUPYIOTCS B A€IO0 10 andaBuTy GamMuiImii.

18.13. Odopmienue xaena mnpeaycMaTpuBaeT: OQOpPMIICHHE PEKBH3HTOB OOJIOXKKH Jeia I10
YCTaHOBIIEHHOU (opMe; HyMepaluio JIMCTOB B JieJ€ KapaHIallloOM B BEpXHEM IPaBOM YTy,
COCTaBJIEHUE BHYTPEHHEH OMHCH TOKYMEHTOB Jieja, MOAIUBKY U nepervier nena. Jiuct 6onpmioro
dbopMara, MOAIIUTHIA 3a OAWH Kpail, HymMepyeTcsl KaK OJMH JIUCT B INPaBOM BEpPXHEM YIIy.
JIOKyMEHTBI C COOCTBEHHOW HyMepallfel JTUCTOB, B TOM YWCIIE NeYaTHBIC U3/IaHMs, HyMEPYIOTCS B
o01eM mopsiziKe.

18.14. JIucTel fei, COCTOSIIMX U3 HECKOJIBKUX TOMOB HIIM YacTei, HyMEepYyIOTCS 10 KaXXIOMy TOMY
WJIM YaCTH OTAEJBHO.

18.15. Tlocne 3aBeplcHHUs] HyMEpaIlHl JIUCTOB COCTABIISICTCS 3aBEPHUTENbHAS HAJIUCh, KOTOpas
pacmosaraercsi B KOHIIE Jefia. 3aBepuTeIbHasi HAAMKUCh COCTABJISETCS B JIele Ha OT/IEIbHOM JIUCTe-
3aBepHTee Jena.



18.16. B 3aBepuTenbHOW HAaaNUCH IU(PpPaMU U TPOMHUCHIO YKa3bIBACTCS KOJIWYECTBO JIMCTOB B
JAHHOM Jiejie. 3aBEpUTENbHAs HAANUCh IOAINMUCBHIBACTCS €€ COCTaBUTENIEM C YyKa3aHUEM
paciipoBKH MOANUCH, JOJKHOCTH UM JaThl cocTaBiieHus. KoauuecTBo nHMCTOB B Jiene
MPOCTAaBIISIETCS Ha 00JIOKKE JIea B COOTBETCTBUM C UTOIOBOM HAAMHUCHIO.

18.17. PexBu3uT "CpoK XpaHEeHHs Jena’ MEpEeHOCUTCS Ha OOJIOXKKY Jeia M3 COOTBETCTBYIOIICH
HOMEHKJIATyphl JI€J MOCJIE CBEPKH €ro CO CPOKOM XpaHEHHs, YKa3aHHBIM B IEpEUHE THUIOBBIX
JOKYMEHTOB WUJIM B MIEpEUHE IOKyMEHTOB, 00pa3yIoIUXCs B JAESITENIbHOCTU (eiepalbHOro Oprasa,
C YKa3aHHEM CPOKOB XPaHEHUS.

18.18. Ha genax MOCTOSSHHOTO XpaHCHHsI MAMIETCS: " XPpaHUTh MOCTOSHHO".

18.19. Ilpuem pen MpPOU3BOAUTCS COTPYJHHKOM, YIOJHOMOYEHHBIM Ha BEICHUE JEATEIbHOCTH
apxuBa, C MPOCTABJIEHUEM B JBYX 3K3EMIUISIpAaX OMMCU /€] OTMETOK O HAJIMYUU KaKIO0ro jAena (Ha
KaX/I0M 3K3eMIUIIPE OMMCU YKa3bIBAETCS KOJMYECTBO (PAKTUYECKH NMPHUHSATHIX A€, JaTa Mpuema-
neperayu Je, a TaKKe MOANKUCH apXUBUCTA U COTPYAHUKA, [IEPEIaBIIEro Jea.

19. 3aka0UnTEeIbLHBIE MOJI0KEHHS

19.1. Hacrosimast UHCTpyKIMs 1O EIONMPOU3BOJICTBY SBISETCS JIOKATHHBIM HOPMATHBHBIM aKTOM
001eo0pa3oBaTeibHOM  OpraHu3amuy, npuHuMaercss Ha OOmeM coOpanun pPabOTHUKOB W
yTBepkKAaeTcs (BBOAUTCA B JCHCTBHE) MPUKA30M IUPEKTOpa 00IIe00pa3oBaTeIbHON OpraHU3aIliH.

19.2. Bce u3MeHeHUs W JIOTOJHEHUS, BHOCUMBIE B HacTosmnyto HMHCTpyknmio, opopMIIsSIOTCs B
MUCHbMEHHOM (hOpMe B COOTBETCTBUU JCHCTBYIONINM 3aKOHOIaTeNbCTBOM Poccuiickoit denepanuu.
19.3. MHCTpyKIMsI 1O JIETONPOM3BOJCTBY B IIKOJE MPUHUMACTCS HAa HEONPEACICHHBIA CPOK.
W3menenus u gomnonHeHus K MHCTPyKUIMU MPUHUMAIOTCS B MOPSJIKE, MpeaycMoTpenHoM m.19.1.
Hacrosuen MHcTpyKuuu.

19.4. Tlocne mpunsTus WMHCTpYKIUH (WJIM W3MEHEHUW U JOTIOTHEHWH OTAENBHBIX MyHKTOB M
paszienoB) B HOBOM peAaKIUU MPEAbIIyIIas peJaKIHs aBTOMATHIECKN yTPAYUBACT CUITY.

Ilpunoscenue Ne |

IIpaBuia
opopmJiieHHSI PEKBU3UTOB J0KYMEHTOB

1. Jnsg mDOArOTOBKM JIOKYMEHTOB IPHUMEHSETCS TEKCTOBBIM pedakTop, o00ecreunBaromui
TpeOOBaHMUS TPAPUUECKOTO BOCTIPOU3BEICHHS PEKBU3UTOB JOKYMEHTA.

2. Bunsl u pasMepsl ucnonszyembix mpudToB: Times New Roman — 12, 13, 14; Calibri 14 u
PUOJIMKECHHBIC K HUM.

3. Ilpu moaroToBKe TEKCTOB B TabiMIax, Ui oOecredeHus JIydlledl YUTaeMOCTH JaHHBIX,
JorycKaeTcst npuMeHeHue mpudroB Buaa Arial, pazmepon 12,13.

4. lnana3zoH UCTOIb3YEMBIX MEXITYCTPOUHBIX HHTEPBAJIOB: OT OAMHAPHOTO JI0 MTOIYTOPHOTO.

5. AG3aIHBIA OTCTYN TEKCTa JOKyMeHTa - 1,25 cm.

6. 3aro0BKH pa3/IesIOB U MOAPA3/IEIOB NEeYaTaloTCs ¢ a03alHbIM OTCTYIIOM WJIM LEHTPUPYIOTCS 110
MIMPHUHE TEKCTA.



7. MHOrocTpo4HbIE PEKBU3HUTHI II€YATAIOTCA 4Y€pe3 OJUH MEKCTPOUHBIM HHTEPBaJl, COCTABHBIC
4acTH PEKBU3UTOB OTIEISIFOTCS OMOJHUTEIBHBIM HHTEPBAJIOM.

8. Ecnu 1OKyMEHT TOTOBUTCS JAJISl U3/1aHUS C YMEHBIIEHHEM MaclluTada, TEKCT Ne4aTaeTcsl 4epes
JIBa UHTEpBaa.

9. UuTtepBan Mexay OyKBaMH B CI0BaX - OOBIYHBIA. IHTEpBas MEXIy CIIOBaMHU - OWH TPOOeIT.

10. TexcT 1OKyMEHTa BBIPAaBHUBAETCS IO LIMPUHE JUCTa (M0 TpaHULAM JIEBOTO U MPaBOro IMoJiei
JIOKyMEHTA).

11. lnuHa camMoil AMTMHHOM CTPOKH PEKBU3UTA MPHU YIIOBOM PACIOJIOKEHUU PEKBU3UTOB HE Ooiiee
7,5 cMm.

12. JInuHa camMOW AJIMHHOW CTPOKM PEKBU3UTA IIPU MPOJIOJIBHOM PACIOJOKEHUU PEKBU3UTOB HE
Oosee 12 cm.

13. Kox dhopMBbI TIOKYMEHTA

Kox ¢opmbl JoKkyMeHTa mpocTaBiseTcs Ha YHU(DUIMPOBAHHBIX (DOPMAX JOKYMEHTOB B OCHOBHOM
HCIIONIB3YEMBIX B KaJpOBOM JIOKYMEHTOOOOpoTe miKoJibl. Pacmomnaraercs koa (GopmMbel B TIpaBoM
BEpXHEM Yy pabouero mojis JOKYMEHTa, cOoCcTouT u3 ciioB "®opma mo" (HauMeHOBaHHE
Kiaccudukaropa) u nudpoBoro Koja.

Ilpumep - @opma no OKY] 0301001.

14. HaumMeHOBaHME MITKOJIBI

HauMmenoBaHue IIKOJBI JOMKHO COOTBETCTBOBAThH HAWMEHOBAHHIO IOPUAMYECKOTO JIMIIA,
3aKpEIUICHHOMY B  €r0  YUYpPEAWTENIbHBIX JOoKyMeHTax (YcrtaBe o00meo0pa3oBaTeabHOM
opranuzanu). [lon HaumMeHOBaHMEM HIKOJIBI B CKOOKaX yKa3bIBAETCS COKPAIICHHOE HANMEHOBAHUE
o011e00pa3oBaTeIbHON OpraHU3aliy.

Han HanMeHOBaHMEM IIKOJIBI - YKa3bIBACTCS IOJTHOEC HAUMEHOBAHHE BHIIIECTOSIIEH OpraHU3aIiH.

15. CnpaBoyHble IaHHBIE O IIKOJIE

CrnpaBodHbIE JaHHBIE O IIKOJIE BKJIIOYAIOT B ce0s: MOYTOBBIM aapec, Homepa TenedoHa, (dakca,
aapec SJeKTpoHHOW mouthl, kKoj mmkoabsl 1mo OKIIO (mpoctaBisiercs mo OOmEepoCCHCKOMY
KJIaCCU(PUKATOPY MPEANPUATHN U OpraHu3aluii), OCHOBHOW TrOCYJIapCTBEHHBIN PErHCTPALMOHHBIN
Homep (OI'PH), nnentudukaniMoHHbI HOMEpP HAJIOTOIJIATENbIINKA/KOA MPUYHHBI TOCTAHOBKU Ha
Hasorossiit yuet (MHH/KIIIT).

16. HaumeHoBaHUe BUIa JOKYMEHTA

PexBu3uT ucnonp3yercs Uid yKa3aHMs BUJAa JOKYMEHTa M paclojiaraercss MoJl PEKBU3UTOM
«HaMEHOBaHHe o001Ieo0pa3oBaTelbHON oOpraHu3anuny. HamMeHoBaHHe BHAAa JOKYMEHTa HeE
YKa3bIBA€TCS B MAChMaX.

17. JaTta noxkymeHTa

JlaToli nOKyMeHTa SIBISieTCSl Jara ero IMoANMcaHus (IpuKa3, NUCbMO, 3alMcKa, akT H Jp.),
YTBEPKICHUsS (MHCTPYKIIMS, TOJOXKEHUE, MpaBuUiia, PErJIaMeHT, IUIaH, OT4eT U JIp.), COOBITHS,
3a()UKCUPOBAHHOTO B IOKyMEHTE (TIPOTOKOI).

Jlata nOKyMeHTa MpPOCTaBISETCS JAOHKHOCTHBIM JIMIIOM, MOAMMCHIBAIONIUM HIIM YTBEPHKIAIOIIUM
JOKYMEHT, WU TPH PETUCTPAllMM JOKYMEHTa, WM HEMOCPEICTBEHHO COCTABUTEIIEM TIpU
MOJITOTOBKE JJOKYMEHTA (Ccy>keOHast 3amicKa, 3asBJICHHUE U Jp.).

JIOKYMEHTBI, U3/laBaeMbIe COBMECTHO C JAPYTHMHU OPTaHHU3AIUSAMU JIOJDKHBI UMETh OJIHY (EIUHYIO)
nary.

Jaty nokymMeHnTa oopmiisoT apabckumu iudpamMu B NOCIE10BATENbHOCTH:

e JICHb MecsIla, Mecdll, rof. JleHp Mecsna u mecsa oQOopMISIOT IBYMs MapamH apaOCKuX
mudp, pa3aeICHHBIMH TOYKOW; TOJ - 4YeTBIPhbMS apaOCKUMU IHQpaMH, HaIpUMep:
01.12.2017. bykBa "r" mocne 1udp He CTaBUTCSL.

e TIpU CIIOBECHO-IM(POBOM criocode ohOopMIICHHS AAaThl JI€Hb MecsIa yKa3bIBaeTCs Mapoiu
apa0ckux mudp, Toa YeThIpbMs apabckumu udpamu, Hanpumep: 12 nexadps 2017 r.




18. PerucrpaiimoHHblii HOMEpP JOKYMEHTa

PeructpanmoHHbIil HOMEpP TOKyMEHTa MPOCTABIISETCS B COOTBETCTBUU C CUCTEMOMW perucTparui,
IIPUHATOM B ILKOJE.

PerucrpanmoHHbIil HOMEp MPUCBAUBAETCS TIOKYMEHTY MOCIIE €T0 MOoANKUcaHus (YTBEPKICHUS).
Ccbulka Ha perucTpallMOHHBIA HOMEpP U 1aTy JOKYMEHTa

Ccbuika Ha UCXOJALINM HOMEp U AaTy JTOKYMEHTa aJipecaHTa BKIIOYAeT B ce0s pEerucTpaliOHHbIN
HOMEp U JaTy JOKYMEHTa, Ha KOTOPbIi JOJDKEH OBbITh JaH OTBET.

19. MecTto cocTaBienus (M34aHusI) JOKYMEHTa
MecTo cocTaBiieHUs WM U3JaHUsI TOKyMEHTa - "Topoy ..." - yka3bIBaeTcs Ha OJaHKaX MPOTOKOJIOB
U aKTOB, COCTaBIISIEMBIX B 00111€00pa30BaTEIbHON OpraHn3aluy.

20. Anpecat

B pexBusute "Anpecat" ncnonb3yrorcs opuMalIbHble HAUMEHOBAHUSI OPraHOB IOCY/IapCTBEHHON
U HCIIOJIHUTEIBHOM BJIACTH, OPraHOB MECTHOIO CaMOYIIpaBJIEHMs, opraHu3auui. /lomyckaercs
UCIO0JIb30BaTh O(UIMATBHO MPUHATHIE COKPAIICHHbIE HAMMEHOBAHMSI OPraHOB I'OCYJapCTBEHHOM U
HCIIOJIHUTEJILHOM BJIACTH, OPTaHOB MECTHOI'O CaMOYIIPABJICHUS, OPraHU3aALHH.

[Ipn agpecoBaHMM JOKYMEHTa JIOJDKHOCTHOMY M YacTHOMY JIMIly HWHMIIMAJIbBI CTaBSTCS IOCIE
bamumun.

Ipumep - Pyxosooumenio OOO «Cmpoumenvy
Damunus U.0.

eKBU3UT "agpecar” MPOCTABISIETCS B BEPXHEU MPaBOW YacTH JOKyMeHTa (Ha OJIaHKE C YTJIOBBIM
P n n y 6 y
pacrloyoKEHUEM PEKBU3UTOB) WM CHpaBa TIOJ pEKBU3UTaMH OyiaHka (TpU TPOJOTHHOM
pacmoyokeHun pekBU3uTOB Onanka). CTpoku pekBusnTa "ampecar” BBIPABHUBAIOTCS IO JICBOMY
Kparo WIH LIEHTPYIOTCS OTHOCUTENIBHO CAaMOM JIITUMHHON CTPOKH.

[Ipu agpecoBanuu aokymMeHTa 0Oe€3 yKazaHHUs JOJKHOCTHOTO JIMIIa HAMMEHOBAHUS aJpecaToB
MUNIIYTCS B UMEHUTEIFHOM TaJieke, HalpuMep:

Opeanvl cmamucmuku 2opooa Mockewvl

[Ipu agpecoBaHUM [OKYMEHTa PYKOBOJWUTENIO OpraHu3allid HAaWMMEHOBaHUE JIOJDKHOCTHU
YKa3bIBaeTCs B JATEIHLHOM Majieke, HalpuMep:

T'enepanvromy oupexmopy OOO «H30anuey

Damunus U.0.

[TouroBBIii aapec He YyKa3bplBaeTCd B JIOKYMEHTaX, HaIpaBISeMbIX B BBICHIME OpTraHbl
rOCy/apCTBEHHOW BIIACTH, (efiepaTbHbIE OpraHbl UCIIOJIHUTEIHPHON BIACTH M UX TEPPUTOPHUATIHLHBIC
OpraHbl, OpraHbl FOCYAapCTBEHHON U UCTIOJTHUTEIHLHOM BIACTH, MTOCTOS MHBIM KOPPECIIOH/ICHTaM.
[Tpu agpecoBaHwy MEChMa B OPraHU3AIMIO YKA3bIBAIOT €€ HAMMEHOBAHHE, 3aTEM TIOUYTOBBIN ajpec,
HaTnpuMep:

T'ocyoapcmeennoe  yupesxcoenue  Bcepoccutickuii  HAYUHO-UCCIE008AMENbCKULL  UHCIUMYM
O00KYMEHMOBeOeHUs U APXUBHO20 0eld
IIpogpcorosnas ya., 0.82, Mockea, 117393

IIpu agpecoBaHUM [OKyMEHTa (PHU3MUECKOMY JIMIy YKa3blBalOT (aMWIMIO W WHHUIMAIBI
I0JTy4daTesl, 3aTeM [TOYTOBBIN aapec, HapUMep:

Ilemposy U.I1.
IIpouszgoocmeennas yiu., 0.5, k8.12,



2. Mockea, 119633

PexBusut "Anpecar" He MOKEH coaepxkarh Ooyiee deTbipex aapecaroB. Crmoo "Komwms" mepen
BTOpPBIM, TPETbUM, YETBEPTHIM ajpecaramu He ykasbiBaeTcs. [Ipu uumcne aapecatoB Ooree 4-x
COCTABJISIETCSI CITUCOK PACCHUTKU JIOKYMEHTA.

Ecnu noxkymMeHT oTmpaBisieTcsi B HECKOJIBKO OJHOPOAHBIX OpraHW3alMid WM B HECKOJBKO
CTPYKTYPHBIX TOApa3eNICHHA OpraHa UCIIOJHUTEILHON BIACTH, TO OHU YKa3bIBAIOTCS 000OIIEHHO.
IIpumep:

Pyxosooumensm yupesxcoenuti CI10

20. 'pud yTBepkaeHUS JOKyMEHTA

I'pud yTBepkmeHHs] MPOCTABISIETCS B MPaBOM BEpXHEM Yy JoKyMeHTa. CTpOKM pEKBU3HTA
BBIPABHUBAIOTCA [0 JIEBOMY Kpar WM LEHTPUPYIOTCS OTHOCHUTENIIBHO CAMOW [JIMHHOW CTPOKH.
JIOKyMEHT  YTBEp)KITAeTCs  JOJDKHOCTHBIM  JIMIIOM  (AOKHOCTHBIMH — JIMIAMHU) WA
pacnopsANTEIbHBIM JJOKYMEHTOM (IIOCTAHOBJICHHEM, PEIICHUEM, IPUKA30M, PACTIOPSIKEHUEM ).
[Ipu yTBepkaeHHH AOKYMEHTa JOJKHOCTHBIM JIUIIOM TPpHU( YTBEPKACHHS IOJIKEH COCTOSTH W3
cnoBa YTBEPXJIAIO (0e3 kaBbluek), HAMMEHOBaHWS JOJDKHOCTH JIMIA, YTBEPXKIAIOILIETO
JIOKYMEHT, €T0 TOJIIMCH, HHUIINATIOB, ()aMUJIUU U 1aThl YTBEPKICHUS.

IIpumep:

YTBEPX/[AIO
Jupexmop MBOY «Axcenosckas COLLD»
U.B. Boponuna

21. Jlata

[Ipu yTBepkIeHUN TOKyMEHTa HECKOJIBbKUMHU JIOHKHOCTHBIMU JIUIIAMU UX TIOJIIMUCH PACIIONIATal0TCs
Ha OJIHOM YPOBHE.

[Ipu yTBEepkKACHUN TOKYMEHTA PACHOPSAUTEIBHBIM JIOKYMEHTOM TpUd YTBEPKIACHUS COCTOUT U3
cnoB YTBEPXJIEH (YTBEPX/IEHO, YTBEPXJIEHbBI, YTBEPXJIEHA), cormacoBaHHOTO ¢
HAaUMEHOBAHHEM BHJA YTBEPXKJAAEMOTO0 JOKYMEHTa, HAMMEHOBAaHUSA BHJA JOKYMEHTa B
TBOPHUTEIHHOM IaJICKE, €r0 JaThl, HOMEPA.

[Tpumep:

YTBEPXJ/I[EHO
npuxasom MBOY «Axcenoeckas COLL»
om 01.03.2020 Ne 57
22. 3arojoBOK K TEKCTY
3aroioBOK K TEKCTy - KpaTKOe CoJep)KaHue JOKyMEHTa. 3arojloBOK K TEKCTy IpuKasza
bopmynupyercs ¢ mpemiorom "O" ("O6") u orBevaet Ha Borpoc "o uem?"):
e mpuka3 (0 yem?) 0 CO3JaHUH KOMHUCCHUY;
e 1puka3 (0 yem?) 00 yTBEpKIECHNUHU IITATHOTO pACIIUCAHMUS;
e MHCHMO (0 YeM?) O MPeIOCTaBICHUU HH(POPMAITUH.
3aroJoBOK K TEKCTY 0(OpMIISIETCS 1O/ PEKBU3UTAMHU OJIaHKa CJIeBa, OT TPAHMIIBI JIEBOTO TOJIS.
HaumenoBanue (3aronoBok) MO0 aHHOTAlMA JOKYMEHTa COCTaBIIIETCS aBTOPOM IPOEKTa
JOKYMEHTA.
3aroyioBOK K TEKCTY MOKET HE COCTaBIISATHCS, €CTIM 00bEeM JJOKYMEHTA He MPEBBIMIAET 4-5 CTPOK.

23. TekcT 1oKyMeHTa
JIokyMeHTBl 00111€00pa30BaTENbHON OpraHU3allMi COCTaBIISAIOTCA HAa TOCYJAapCTBEHHOM SI3BIKE
Poccuiickoit deneparuu - pycckoM.




TekcT mOKyMEeHTa MOXKET COAEp)KaTh pa3feiibl, MOApa3Aeibl, MMyHKTHI, MOMMYHKTHI, HyMepyeMble
apaOckuMu U pamu.
B npuka3zax TeKCT TOKyMEHTa U3J1aratoT OT IEPBOTO JIHMIA SAMHCTBEHHOTO YUCia (KIIPUKA3bIBAIO))
B mokyMeHTax KOJUIETHAIbHBIX M COBEIIATEIBHBIX OpPraHax OT TPEThEro JIMIa CAMHCTBEHHOTO
yucna: («coOpaHue... perInio)
Tekct mpoTOKONAa M3JIAraeTcsi OT TPEThEro JIUIA MHOXKECTBCHHOTO 4YHCNA  («CITyIIaamy,
«BBICTYIIHITNY, «ITOCTAHOBUJIF, «PEIIHIII),
B coBMecTHBIX JOKyMEHTax TEKCT H3JaraloT OT MEepBOr0 JHIa MHOXXECTBEHHOIO YHCIa:
(«TIpUKa3BIBAEMY, «PEIITHIINY).
B nenoBbIx (ciy>keOHBIX) MUChbMAaX UCTIOJIB3YIOTCS (DOPMBI U3JI0KEHHUSL:

e OT MEPBOTrO JIMIIA MHOXXECTBEHHOTO 4YHcla («IIPOCHM HAmpaBUTh», NPEACTaBIseM Ha

paccMOTpeHHe»);

e OT TperThero Jimua enuHcTBeHHoro uyucia («Aamunuctpanus OV Illkoma Ne 1238 ne
BO3paXKaeT»);

e OT TEpPBOrO JMIA EJUHCTBEHHOTO 4YHCIa («CUYUTAI0 HEOOXOAMMBIMY», «IIPEIararo
paccMOTPETHY).

[Ipu ynorpebdnenuu B TekcTe (paMuiIuil ML MTHULMAJIBI YKa3bIBAIOTCS NOCIe (aMUIINU.
B nenoBbIX (CiTy»k€0HBIX) MUCbMaX MOTYT UCIOJIB30BAThCS:
e BCTYNHTEIBHOE OOpaIlICHHE:
Yeaowcaemvii 2cocnooun Heanos!
Yeaoicaemas cocnoorca [lemposa!
Yeaowcaemwiii Huxonaii [lempoeuu!
Yeaorcaemasn Onvea Huxonaesna!
Yeaowcaemvie cocnooa!

B oOpamennu 1o MODKHOCTH HAaWMEHOBAHHE OJKHOCTH MHUINETCS C TPONUCHOW OYKBBI, B
oOpareHuu 1o (haMUITNHF HHUATIAABI JINIA HE YKa3bIBAFOTCSI.

e 3aKIIOYMTEIbHAS dTUKETHAsS ¢pasza:
C yeaowcenuenm, ...

CTpaHuIpl TOKyMEHTa HyMEpYIOTCs, HAaUMHasi CO BTOPOTO JIUCTA JIOKyMEHTa apaOCKUMH IUppaMu
[IOCEPEIUHE BEPXHETO IOJIA.

Tekcr nqokymMeHTa OTIENSAeTCs OT 3arojOBKa ABYMS WIM TpeMs MEKIyCTPOYHBIMM HHTEPBAIAMHU
UCIIOJIb3YEMBIMH B TEKCTE.

24. OTMETKA 0 IPUI0KEHUU

OTMeTKa O MPWIOKECHHH HCIONB3YyeTCsl MPH OPOPMIICHHH THCEM W TMPWIOKCHHA K TUIaHAM,
porpaMMaM, OTYETaM, MOJIOKEHUSM, TIPaBHIaM, HHCTPYKIMSIM H JPYTHM

JOKYMEHTaM.

B nucbMax oTMeTKa O MPHIIOKEHUH 0GOPMIISIETCS TI0J] TSKCTOM IMHChbMa Ha paccTossHuu 1,25 ¢M oT
TPaHUIIBI JIGBOTO TMOJIs. Ecu mpuiioskeHrne Ha3BaHO B TEKCTE MUChMA, B OTMETKE O MPHIIOKECHUU
YKa3bIBACTCS KOJIMYESCTBO JIMCTOB U KOJMYECTBO IK3EMILIAPOB MPHIIOKECHHUS, HAlIpUMeEp:

Ipunoorcenue: na 3 1. 1 k3.

HpI/I HaJIn4nu HCCKOJIbBKHUX HpHHO)KeHI/Iﬁ, B OTMCTKC O IIPHUIIOKCHHUHU OHHM HYMCEPYIOTCH,
YKa3bIBAIOTCAd HAMMCHOBAHUA KAXAOIO MPHUIIOKCHHA, KOJIUYECTBO JIMCTOB MW KOJIHMYCCTBO
9K3CEMIUIAIPOB, HAIIPUMED:

Ipunoxcenue:
1. Inan-epagpux ... na 3 1. 8 2 3K3.
2. Cnpasra o noomsepaicoenuu pakma ooyuenus... va 1 1. 8 1 3x3.



Ecnu nmpusnoxeHus cOpoILOpOBaHbl, TO KOJUYECTBO JIUCTOB HE yKasbiBaeTcs. Ecimu mpuioxeHue
HANpaBJISIIOT HE BO BCE YKa3aHHBIC B JIOKyMEHTE aJpeca, TO OTMETKY O €ro HaIHYUH OPOPMIISIOT
CIIeAYIOLIMM 00pa3oM, HapuMep:

Ipunooscenue: na 3 1. 6 1 9k3. moavbKo 6 nepawiii aopec.

Ha IMPUIIOKCHUAX K IIpaBUWJiaM, UHCTPYKIHUAM, IIOJOXCHUAM, IJIaHaAM, IIporpaMmam, A0roBopam nu
APYruM JOKYMCHTaM OTMCTKA O IIPHUJIOXKCHHUHW IIPOCTABIIACTCA HA IICPBOM JIMCTC IIPHIIOKCHUSA B
IIpaBOM BCPXHEM YIIIYy.

Ecnu nmpunoxeHue ofHO, OHO He HymepyeTcs. Eciau nmpuiaokeHni HEeCKOJIbKO, OHU HyMepYHoTCs
(npunoxenue 1, npunoxeHue 2).

B Tekcre nokyMmeHTa mpu NepBOM YIIOMMHAHUM JOKYMEHTA-TIPUIIOKEHUS B CKOOKAaX yKa3bIBaeTCs:
... (mpuioxenue) wiK ... (MpUJoKeHHe 1); mepes HOMEPOM NPHIIOKEHHUS JOMYCKAETCS CTaBUTh
3HaK HOMepa: ... (mpunoxenue N 2);

B oTmeTke 0 NpMIIOKEHWU yKa3bIBaeTCsl HANMEHOBAHUE BU/Ia OCHOBHOTO JOKYMEHTa, €ro Jara u
HOMEp, Harnpumep:

Ipunoowcenue N° 2 k npuxazy MBOY «Axcenosckas COLLy Ne 1238 om 08.06.2017 Ne 67 "

Ecnu npuiioskxeHueM K JOKYMEHTY (Hampumep, K MpHUKazy) sBISETCS yTBEP)KIaeMbIil TOKYMEHT,
(monoxeHue, MpaBuiia, UHCTPYKLUS, PEIVIAMEHT U JIp.) B BEPXHEM IPaBOM YIJy MPOCTaBISETCS
OTMETKA O MPUWIOKEHUH, HIKE — IrpU( yTBEp)KICHUS, HAIPUMEDP:

Ipunoscenue
VTBEP)KJIEHO
npukazom MBOY «Axcenosckas COLL» Ne 1238 om 08.06.2017 Ne 67

Bunx u pa3zmep mpudra pekBuzuta "OTMETKa 0 MPUIOKEHUH" JOJKEH COOTBETCTBOBATH BHIY H
pa3mepy mpu@Ta TeKCTa TOKyMEHTA.

25. 'pud cornacoBaHus IOKyMEHTa

I'pud cornacoBanusi JOKyMEHTa UCHOJIb3YETCS IPU COTIACOBAaHUM JOKYMEHTA C OpraHaMHM BJIACTH,
OpraHM3alMsIMH WU JOJDKHOCTHBIMM Jjunamu. OH coctoutr u3 cinoBa “COINTACOBAHO”,
JOJDKHOCTH JIMIIA, KOTOPBIM COIVIACOBaH JOKYMEHT (BKJIIOYas HAUMEHOBAHUE OpraHU3aLUM),
JMYHOW TOJIHCH, paciinpOBKU NOANHCH (MHUIIATIOB, ()aMHIIINHU) U 1aThl COTJIACOBAHUSI.

ITpumep:

COI'JTACOBAHO
Lupexmop MBOY «Axcenoeckas COLL»

U.B. Boponuna
01.12.2017

I'pud cornacoBaHus B 3aBUCHUMOCTH OT BHJIa JOKYMEHTA U OCOOEHHOCTEH ero opopMiIeHus MOXeT
IIPOCTABJIATHCS:

e Ha NEPBOM JIUCTE JAOKYMEHTa (€CIM AOKYMEHT MMEET THUTYJbHBIN JIUCT, - Ha TUTYJIBHOM
JMCTE) B JIEBOM BEPXHEM YTy Ha ypoBHE rpuda yTBEp)KICHHUS WM 10 HaUMEHOBAaHUEM
JOKyMEHTa OJIMKe K HUYKHEMY TIOJIO0);

e HAa MOCJIEIHEM JINCTE JOKYMEHTA M0 TEKCTOM;

e Ha JIUCTE COITIaCOBAHUA, ABIAIOIIEMCS HCOTBEMIIEMOM YaCThIO JOKYMEHTA.




BHemiHee coriacoBaHHE TakKe MOMKET OBITh OCYIIECTBICHO JIPYTHMM JOKYMEHTOM - ITHCHMOM,
IIPOTOKOJIOM, ITPUKA30M.
IIpumep:

COI'TACOBAHO npuxazom MBOY «Axcenosckas COLL» om 01.07.2017 Ne 01-01/54

26. Buza

CornacoBaHue NpoeKTa JOKyMeHTa 0(hOpMIISIETCSI BU3OM.

Busa npocraBnisercs cOOCTBEHHOPYYHO JIMIIOM, BU3HUPYIOIIMM JOKYMEHT, M BKJIIOYaeT B cels
HaMMEHOBAHHUE JIOJDKHOCTH BHU3UPYIOIIETO, €ro JIMYHYI IOANUCh, PAaCHIM(POBKY MOANUCH
(uHMLMANBl, (aMUINIO) U AATy.

IIpumep:

3amecmumens oupekmopa no YBP
H.0. Damunus
03.04.2020

JlommyckaeTcs OJIMCTHOE BUSUPOBAHUE JOKYMEHTA U €r0 IIPUIOKEHUMN.

[Ipy Hanuuuu 3aMedaHMii, JONOJHEHMM K TMPOEKTy JOKyYMEHTa BH3a JIOIOJIHAETCS
COOTBETCTBYIOLIUM YKa3aHUEM.

Jlnst nOoKymMeHTa, NOJJIMHHHUK KOTOPOrO OTIPABISAIOT M3 IIKOJBI, BH3bl IIPOCTABIIAKOTCA HA
JK3EMIUIIpaxX JOKYMEHTOB, IIOMEIIAEMBIX B J€CIIO.

Jlnst noKymeHTa, MOJJIMHHUK KOTOPOr0 OCTAeTCs B IIKOJIE, BU3bl COTJIACOBAHUS IIPOCTABIIAIOTCS HA
000poTe MOCJIEAHEr0 JMUCTA MOAJMHHUKA JOKYMEHTa WM Ha IMOCIEJHEM JIMCTE JOKYMEHTa IOJ
MTOATHCHIO.

27. Hoanucy
[Tonmuch BKIIOYACT: HAWMMEHOBAaHWE JIOJDKHOCTH JIMIA, MOAMKMCABIIETO JOKYMEHT, €ro

COOCTBEHHOPYUYHYIO TIOJIMUCH; pACIIH(PPOBKY TMOITUCH (MHUIIUABI, (pamMuTus):
[Tpumep:

Jupexmop nuunas noonuce U.0.@amunus

Ecnu noxkymeHT odopmien He Ha OnaHke, B HAaUMEHOBAaHUE JOJDKHOCTH BKIJIIOYAETCS
HaMMEHOBaHHE 00111e00pa30BaTEIbHON OpraHu3aluK (MOJIHOE Ha3BaHME MIKOJBI). JlomyckaeTcs B
pexBuzute "lloamuch MOMKHOCTHOrO NWIA" IEHTPUPOBATH HAUMEHOBAHHME JIOJDKHOCTU JIMIIA,
nmoanmrucaBmIero JOKYMCHT, OTHOCUTCIILHO camou I[JII/IHHOI;'I CTPOKH.

[Ipy moamucaHuu MOKYMEHTa HECKOJBKUMH JOJDKHOCTHBIMHU JIMIIAMU Pa3HBIX JODKHOCTEM HX
MOJNKMCH PAcIoNiaraloT OJHY IMOJ APYTod B MOCJIENOBATEIBHOCTH, COOTBETCTBYIOLICH HEpapXuu
3aHUMaeMOil TOJKHOCTH.

ITpumep:

Jlupexmop nuunas noonucoe U.0.D.
3amecmumens oupexmopa nuunas noonucsy 1.0.D.

[lpn momnucaHuM JOKYMEHTAa HECKOJBKMMH JIMIAMH DPaBHBIX JOJDKHOCTEH WX TOAIMUCH
pacrosaraioT Ha OJJHOM ypOBHE.

B moxymeHTax, coCTaBI€HHBIX KOMUCCHEH, YKa3bIBAETCS CTATyC JIMIA B COCTaBE KOMUCCHU:
MIPOCTABIICHHEM KOCOW 4YepTHl Iepe]] HAaUMEHOBAaHHEM JIOJDKHOCTH ([I00aBIATH Kakue- JmOO
MIPUCTABKH).



Ecam nupekrop winM MHOE YIOJHOMOYEHHOE Ha IOANMCAaHUE JOKYMEHTa JIMIO BPEMEHHO
OTCYTCTBYET (OTIYyCK, OOJIe3Hb, KOMaHIMPOBKA) MM JODKHOCTh BAaKaHTHA, TO JOKYMEHT
IIOATMCHIBAET  COTPYJHMK, YIIOJHOMOYEHHBIM HAa  MOANHWCAHHE B  COOTBETCTBHUM  C
pPaCIOpPSAUTEIBHBIM JOKYMEHTOM WM HAJCICHHBIA ITIOJTHOMOYUAMHM, YCTAHOBIECHHBIMU IIPUKA30M
1KoJibl Uiy yupeautens (JJOrM), ¢ ykazanuem cBoel JOKHOCTH U ITOJIHOMOYHS, HATIPUMED:

3amecmumens oupekmopa noonucey U.0. Pamunus

WITH:

Hcnonnsarowuti obszannocmu oupekmopa noonucsy U.0. amunus
WIH

u.o. oupexkmopa noonucv U.0. @amunus

PexBusut "lloanuchk AOMKHOCTHOTO JIMIA" MOXET OBITh OOPMIIEH COOCTBEHHOPYYHO aBTOPOM
JIOKyMEHTa (HampuMmep, NMpH HANUCAHUU CIYXeOHOM 3amucku 0e3 NPUMEHEHUS TEeXHMYECKUX
cpencTB) 1u60 0hOPMIICH C UCITOIH30BAHUEM TEXHUYECKUX CPEJICTB.

B cinydae ocdopmnenus pekBuszura "llognuchk AOKHOCTHOrO JiMHa" C  HCHOJIb30BAHUEM
TEXHUUYECKUX CPEICTB BUJA U pa3Mep LIpU(PTa yKa3aHHOIO PEKBU3UTA HE MOXKET OTJIMYAThCS OT
BUJA U pa3Mepa HpudTa OCHOBHOI'O TEKCTA JOKYMEHTA.

PexBuzut "lloamuch [OMKHOCTHOrO Juua" OTAENSETCS OT TEeKCTa TpeMs WM YeThIpbMS
OJIMHAPHBIMU MEKTyCTPOUHBIMHU HHTEPBAJIAMHU.

28. Ileuath

[TeuaTp siBAsiETCS CMOCOOOM TOATBEPXKIACHUS TOJJIUHHOCTH TOAMUCH JTOJDKHOCTHOTO JIMIlA Ha
nokyMmeHte. IledaTs cTaBUTCS Ha JOKYMEHTaX B CIydasx, MPeAyCMOTPEHHBIX 3aKOHOAATEIbHBIMU
WJIM WHBIMH HOPMATHBHBIMU TIPABOBBIMH aKTaMH.

[leyatp cTaBUTCS Ha CBOOOAHOM OT TEKCTa MECTE, NMPHU STOM OTTHUCK IE€YaTH HE 3aXBaThIBAET
JUYHOM TOJAMUCHU JOHKHOCTHOTO JIMIA TMOJIMUCABIIET0 JOKYMEHT, WJIM B MeCTe, 0003HAYECHHOM
«MI» («MecTo meuaTn»).

B nokyMmeHTax, MOATrOTOBIEHHBIX HA OCHOBE YHU(PHUIIMPOBAHHBIX (POpPM, TIeUaTh CTABUTCS B MECTE,
o0o3HaueHHOM oTMeTKOH "MII" nau uHBIM 00pazoMm.

29. OTMeTKa 00 UCTIOJIHUTEIE

OtMmerka 00 wucnosHUTENE (AaBTOPE) NOKYMEHTAa MPOCTABIsAETCS HAa MUCbMaX IIKOJbI B JIEBOM
HWKHEM YTITy JIUIIEBON CTOPOHBI TIOCIIETHETO JTUCTa JOKYMEHTA OT TPaHHMIIBI JIEBOTO TOJISl WU, TIPU
OTCYTCTBHH MECTa, - Ha 00OPOTHON CTOPOHE BHU3Y CJICBA.

OTMeTka BKIIOYACT (aMIIIUIO, UMS, OTYSCTBO UCIIOJHUTENS W HOMEp ero TeleoHa, a TakKe
OTMETKa 00 WCIIOJTHHUTENE MOXKET JIOMOJHATHCS HAWNMEHOBAHUEM JOJKHOCTH M JIIEKTPOHHBIM
aJIpeCcoM HCITOTHUTEIISL.

ITpumep:

Hsanoe Uean Hsanosuu, cneyuanucm no oxpane mpyoa
(888) 888-88-88, Ivanov@mail.ru

30. OTMeTKa 0 3aBepeHUH KOMUHU

Jljis IOATBEPKAECHUS COOTBETCTBUS KOMUHU (BBIMMCKU U3 JOKYMEHTA) MOJUIMHHUKY JOKYMEHTa Ha
MOCJIETHEM JIUCTE KOMUHU (BBIMUCKU U3 JIOKyMeHTa) moj pekBusutoM "lloamuce" odopmisercs
peKBU3UT «OTMETKA O 3aBEPEHUU KOIIUNY.

OTMeTka O 3aBEpPEHUU KOIMHU BKIIOYAeT: CIOBO «BepHO», HauMEHOBaHME JOJDKHOCTH JIHMIA,
3aBEpUBIIETO KOMUIO, COOCTBEHHOPYYHYIO TMOANMCH, paciiuPppoBKy NOANUCH (MHHUIIMAJIBL,
(bamunuio), 1aTy 3aBepeHust KOMUM JOKYMEHTA.




PexkBusur «OTMeTka O 3aBEPCHHHM KOIMW» MOXET OBITh OQOopMJICHAa OT pPyKH WIH C
HUCIOJIL30BAHUEM IITAMIIA.
JonyckaeTcst 3aBepATh KaxK/bli JTUCT MHOTOCTPAHUYHOMN KOIHH JOKYMEHTA.

31. OrMeTKa 0 IOCTYIUIEHHUH TOKYMEHTA

OTMeTKa O TMOCTYIUIEHUH IOKYMEHTa COJEPKUT BXOMSIIWNA pPETUCTPALMOHHBIA HOMEp M AaTy
MOCTYIUICHUS JOKyMeHTa. [lomyckaeTcsi yka3aHWE YacOB M MHUHYT IOCTYIUICHHS JIOKYMEHTa C
3aBEPEHUEM MOJANUCIMH 3aUHTEPECOBAHHBIX JIHULI.

OTMeTKa 0 IOCTYIUICHU! JOKYMEHTA MOXKET MPOCTABIIATHCS C UCIOJIB30BAHUEM IITAMIIA.

32. Pesomronus
Pe3ostroninst colepKUT yKa3zaHHE 10 MCIOJMHEHHIO JoKymMeHTa. OHa odopmisieTcs Ha CBOOOJHOM

MecTe paboyero noJjs J0KyMeHTa.

Pe3omronus BkitouaeT B ceOs: pamMInio, MHUIMAIBI HCTIOHUTENS (MCIIONHUTENEH ), TOPYUYEHUE 110
JOKYMEHTY, ITOJNKCH aBTOPa PE30IIOLUHU U JaTy 0POPMIICHUS PE3OJIIOLIHH.

Pe3omronus, Mo yCMOTpEHHIO JUIA, JAIOIIETO MOpPYyYEHHE, MOXKET BKIIOYaTh B Ce0sl TaKKe CPOK
WCIIOTHEHHS JIOKYMEHTA.

[Tpunoxenue Ne 2

dopma akTa nprueMa-nepeaayu el

NP CMEHE OTBETCTBEHHOTO 3 JICJIONPOU3BOJICTBO,
PYKOBOJIUTENS TIOAPA3ICTICHHS

MyHununansHoe 010/PKeTHOE 00111e00pa30BaTeIbHOE YUpekKAeHHE « AKCEHOBCKAsI CPEIHSS
o0mieoOpa3oBarenapHas mKoiIa» Y CcTh-MIMMMCKOro MyHUIIMTIATBHOTO paiioHa OMcKoi 061acTi

(HauMeHoBaHHE 00pa30BaTEIbLHON OpraHU3aIIIH)
YTBEPX/AIO
JMpeKTop MKOIbI

(TOMIKHOCTH PYKOBOJIUTEIS)
N.B. Boponuna

(monmucsk) (A.0. damunus)

(nata)

AKT

(mara)



(1. AKCEeHOBO»)

npueMa-fepeadu e NPy CMEHEe OTBETCTBEHHOTO 32 JAEeNONPOU3BOICTRO,
PYKOBOJUTES MOAPA3EIECHUS

B cooTBercTBHM € TPpUKA30M OT Ne
nepezaan, a
(®. U. O., 10mKHOCTH MEePEIAIOIIETO) (®. U. O., 10mKHOCTD
IIPUHHUMAIOILIETO)

MPUHSUT B IPUCYTCTBUM KOMUCCHH, 0Opa30BaHHOIN Ha OCHOBAHUHU JAaHHOI'O IIPHUKa3a, B COCTaBe
npeacenaTens

U YJIEHOB
(d. 1.0,
JIOKYMEHTBI I10JIpa3/IeJICHUsI B COOTBETCTBUM C HOMEHKIIATYPOM A€ 3a
TOJEL.
Ne Ha3sBanue u Ne KoaunuecTtBo KoaunuecTtBo
IIpumeyanue
n/n OIUCH IK3EMILISIPOB ONMCH NPUHATHIX J1e]
1 2 3 4 5

Hroro npunsito
Jell.

(mudpaMu ¥ IPOITUCHIO)
CocTosiHUE JOKYMEHTOB

(lena Ha CKOPOCIIMBATENAX, MOAIIUTHI, IEPEIVIETEHbI, IPOHYMEPOBAHBI)

[Tepenan [Toanuce N.0. Gamunus
[Tpunsin IMoamuce N.0. dammnus
[Ipencenarens koMmuccun [Toanuce N.0. Gamunus

YjieHbI KOMUCCHH: IMoamnucu N.0. dammnus




[punoxenne Ne 3

O0pa3zer; odopmIIeHHs TOJI0KEHHS

MynunumnaabHOe O10KeTHOE 00111e00pa3oBaTebHOE YUpPEKACHNE K AKCEHOBCKAs CpeaHsIs
001eo6pazoBaTenbHas MKoJIa» Y CTh-MIMMCKOro MyHUIIUIIATBEHOTO paiiona OMCKOM

oOJactu

(HauMeHoBaHUE 00pa30BaTEIbLHON OpraHU3aI|H)

YTBEPXIAIO
JIMpeKTOop HIKOJIbI

(MOMKHOCTD PYKOBOAUTEIIS)

N.B. Boponuna

(monmuck)

(mara)

NOJOXEHMUE
Haumenosarue omoena/cysicovt npu naauduu ¢ OO

1. O01mue mMoJI0KeHus

1.1.
1.2..

2. OcHOBHBIE 321aYH

2.1...
2.2...

3. ®yHKUUM

3.1.
3.2...

4. IIpaBa

4.1...
4.2...

5. O0s13aHHOCTH

5.1..
5.2...

6. OTBETCTBEHHOCTH

6.1...
6.2...

(®. 1. 0.)



[Ipunoxxenne Ne 5
bnank mucema

MyHununaiabHoe 010/1:keTHOe 00111e00pa3oBaTe/ibHOE YUpe:KIeHue KAKCEHOBCKAasI
cpeaHsis 001eo0pa3oBaTe/ibHAS IIK0J12» Y cTh-UIIHMCKOro MyHHIIUIIATIBHOT O
paiiona OMckoii 061acTn
MBOY «AkcenoBckass COL»

646582, Omckasi 00s1aCcTh, Y cTh-UuMcknii paiion, n. Akcénono, yJi. Coerckas, 33

Te: 8(38150)24160, aksenovo82@mail.ru, http://aksenovo.ustishimobrazovanie.ru
OKIIO 39203334; OI'PH 1025502091526; MTHH/KIIIT 5538003664/553801001

No
(mara) (HOMED) ®. U. O. (komy)
(anmpec)
YBaxkaemblii(as) !
(IOJKHOCTD PYKOBOJUTEIS) (monmuce) (®.U.0.)

(Hampumep) O npencraBieHnn 00bsICHEHHIA
10 TIOBOJTy HESIBKH Ha palboTy

YBaxxaemas Cpernana BsiueciiaBoBHa!
YBenomisito Bac 0 HE0OX0IMMOCTH TPEAOCTaBUTh MUCHMEHHBIE OOBSICHEHHUS IO TOBOIY
HapyIleHHUs TPYyAOBOM JUCHIHUIUIMHEL, B CBSI3U ¢ HESIBKOM Ha padoty 29.06.2018.

[Ipunoxxenue: ciyxeOHas 3anucka Ha | gucte B 1 ax3eMIuIsIpe.

C yBaxeHuew,
TUPEKTOP ITerpoBa A.N. IlerpoBa

babymxkuna TarbsHa BacunbeBHa,
8 (123) 456-78-90


mailto:aksenovo82@mail.ru
http://aksenovo.ustishimobrazovanie.ru/

[Ipunoxxenne Ne 7
bnank npukasa

MyHununaabHoe 010/:KeTHOe 00111e00pa3oBaTe/ibHOe YUpekKIeHHe KAKCEHOBCKAsl CpeaHss
o0meo0pa3oBaTeibHAs HIKOJI2)

646582, Omckasi 00s1aCcTh, Y cTh-UuMcknii paiion, n. Akcénono, yJi. Coerckas, 33
Tea: 8(38150)24160, aksenovo82@mail.ru

Ne Or « » 201 1.
MMPHUKA3
Ne
(mata)
(MecTo cocTaBiIeHUS MPUKa3a)
3arojaoBoK
[MTPUKA3BIBAIO:

1.
2.
3.

(1OJIKHOCTD PYKOBOAMTEIIS) (moamnuce) (M.0. ®amunus)


mailto:aksenovo82@mail.ru

(Hanmpumep)

MyHnunmmansHoe 0ropkeTHOE 001meodpa3oBaTeiibHoe yupexaeaue «lllkoma Ne 3y
(MBOY IlIkona Ne 3)

[TPUKA3
2 uronsg 2018 r. No 13
I. DHCK

O Buenpenun ['OCT P 7.0.97-2016 « CUBU /1. Opranu3anoHHO-paciopsIuTeabHast
nokymeHTanus. TpeboBanust K 0pOPMIIEHUIO TOKYMEHTOB

B uemnsx apdexruaoro cozpanus n1okymentoB MbOVY Ilkona Ne 3

ITPUKA3BIBAIO:
1. Pa6oraukam MBOY Illkona Ne 3 co3maBate nokymentsl B coorBercTBuu ¢ [OCT P 7.0.97-
2016 «CHUBU /1. Opranu3aiiioOHHO-pacopsAUTEIbHAS JIOKyMEHTAL U TpeboBanus

K ohopmIteHHIO TOKYMEHTOBY (mpuiokenue, naiee — [[OCT P 7.0.97-2016).

2. Cekpetapto babymkunoit T.B. He npuHUMaTh 711 IPEACTABICHUS HA MOJIIUCH TUPEKTOPY
JIOKYMEHTHI, 0(popMIICHHBIE ¢ HecoOmoaenneM npasu, yctanoBieHHbIX [[OCT P 7.0.97-2016.

3. KoHTpOIb NCTIOHEHUS HACTOSIIETO MPHKa3a OCTABIIAIO 32 COOOH.

Jupexrop ITerpoBa A.N. IlerpoBa

baOymikuna TaTesina BacunbeBHa, cekpeTaps,
(123) 456-78-90, Babushka@sitename.ru

B nemo Ne 01-053a 2018 1.
Cexpetapp babymikuaa
03.07.2018



[punoxenne Ne 9
O6paszen opopmiIeHHs TPUITOKEHUN

[Tpunosxenue Ne 1
K npukazy OO
oT Ne

IMonxo:xenune o

1. O0uIme moJI0KeHus

1.1. Hacrosimee IlomokeHue ompenenser CTaTyc, Leib, 33a4d W TOPSIOK IMPOBEICHHUS
MEXPETHOHAIBHOTO KOHKypca yuammuxcs 5—11 kiaccoB «PempeccumpoBaHHasi JMTepaTypay
(manee — KOHKypC).

1.2.

2...

2.1...

2.2...



[punoxenne Ne 10
Obpa3zer; odopmiieHHs TPOTOKOIIA
(1 sapuanm)

ITPOTOKO.I
3aceflaHNd MeAaroru4ecKoro copera

[Ipencenarens komuccuun damunmug U.0.

Cekperapb Oamunus 1.0
Me1arorMyecKoro CoBeTa
[IpucyrcrBoBanm: 30 geun. (CTMCOK MPUIIATaeTCs)

TloBecTka nHA:

1.0 nopsiake noAroToBKU K KoH(pepeHuu. Jlokna 3aMecTUTeNs IUPEKTOopa. . .

2.0...

CJIIYIIAJIN:

@amminsa U.0. — TeKCT 10KIaa IpUIIaraeTcs.

BBICTYIINJIU:

N.O. ®amunust — KpaTKasi 3alMCh BBICTYIUICHUS (OT TPETHEro JIMLA €IUHCTBEHHOTO YHCIA).
Bomnpocel, 0TBeTHI (IPUBOAATCS B MOPSAIKE NOCTYIUICHNUS).

PEIINJIN:
1.1. OmoOpuTs. ..
1.2...
Conepxanrie 0cO00T0 MHEHUS

2. CJIYIOAJIN...
BBICTVYIIWJIN...
PEIINIINA. ..

2.1.

[Ipencenarens [Moanucs N.0. ®amunus

Cexkpertapp neaaroru4yeckoro TToamuce N.0. ®amnnnsa
coBeTa



[punoxenne Ne 11
Obpa3zer; odopmiieHHs TPOTOKOIIA
(2 sapuanm)

ITPOTOKO.I
3aceflaHNd MeAaroru4ecKoro copera

[Ipencenarens komuccuun damunmug U.0.

Cekperapb Oamunus 1.0

IeJaroru4ecKoro coBeTa

Bcero unenoB coBeta [IpucyrcrBoBano

IloBecTka mH4:

1. O nopsiake MOArOTOBKY K KOH(pepeHuu. JJoknan 3aMecTuTeNs JUpeKTopa. ..
2.0...
1. CJIVIIAJIA:
®amunus U.0. — TekcT okiaga npuaraeTcs.
BBICTYIINJIA:
@amunus MU.0. — kpaTkas 3a1UCh BBICTYIUIEHUS (OT TPETHETO JINLA €AMHCTBEHHOT'O YNCIIA).
Bompocsl, 0TBeTHI (IPUBOAATCA B MOPSAIKE MOCTYIUICHHUS).

PEIINJIN:
1.1. OnoGpurs...
2.2.

Conepxanrie 0cOO0T0 MHEHUS

2. CJIVIHAJIA:
BBICTYIINJIN:
PEIINJIN:

2.1.

[IpencenarenbCTBYOMIMIA TToamuce N.0. ®amnnnsa

CexpeTaphb Mearorndyeckoro [Moanuce N.0. Gamunus
coBeTa



SIBOYHBIN JIUCT

[Iponomxenue npui. Ne 11
O6pa3err 0popMIICHHS SBOYHOTO JIHCTA

HNEJAT'OI'MYECKOI'O COBETA

(TIPOTOKOI OT « 201 rozia Ne 00)

] @. U. O. JoaKHoCTH Hoamuck
n/n
1
2
3
4
5
6
7
8
9
10
11
[Ipencenarens Tloamuce N.0. Dammmusg
MeJarornyeckoro coBeTa
Cexkperapb [Moanuce N.0O. ®amunus
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KypHaJa perucTpauum BXOAAIIUX JOKYMEHTOB

Pe3oaronus nian
Jara
MaTan KOMY
NOCTYIJICHU OT1meTka
HOMep Kparkoe HanpaBjgeTrcs
| Koppecnonge 00
Ne JAOKYMEHTa, Co/lepKAHU JOKYMEHT
AOKYMEHTa/ HT HCIIOJIHEHH
n/n ., | IPUCBOCHHBI e (moamuce,
BXOASIIIUI U
HoMe € aBTOpOM YI0CTOBepPS 011
P sl IOJIy4eHHe)
1 2 3 4 5 6 7
KypHan perucTpanuu MCXoJsiIUX JOKYMEHTOB
Jlata m
HOMeE
Ne Jara Perucrpanuosnn Kpatkoe | 10k MepHT Ormerka
B c1p Anxpeca P y Hcnosnure 00
n/ | AOKyMeHT bIii HOMep coJep:KaH a, Ha
. JIb HCIIOJTHEHH
n a AOKyYMeHTa ue KOTOPbIii "
Aaercs
0TBeT
1 2 3 5 6 7 8




KypHan ydyera nedyarei M IITAMIIOB

[Tpunosxenune Ne 13

Pesyan
TaThI
Haumeno Haumeno €Kero/
BaHue BaHue HOH
OTTHCK
neyaTu nojapasae nposep | OTmerka .
OT1TH neyaren
(uramMmna) JICHUS, Moanucsk, KU 00
CK (rammno
Ne , AOJIKHOCT | yIOCTOBEp | HAJIMYHU | YHHMYTOXK
nevyar B) JJis Mpumeu
n/ | MHADUAT b AI0IAS a1 €HHH,
" YHHYTOK aHue
n op noJjiyyarte | moJiy4eHue | medarte HOMeEp
(mra . eHusl,
3aKa3sa, JAH , JaTa Hu aKTa "
MIia) aara
aaTa pamunus IITamMI aaTa
BO3BpaTa
nmocTyIvie noJry4are OB,
HUSA a9 aaTa
npoBep
KH
1 2 3 4 5 6 7 8 9




[Tpunoxxenue Ne 14
dopma HOMEHKJIATYpPbI A€

MyHnuunajabHoe 0I0/ZKeTHOE 001e00pa3oBaTe/IbHOE YUpeKAeHne «AKCEHOBCKAsI CPeTHss

o0meo0pa3zoBaTebHas LIKOJIA»

HOMEHKJIATYPA YTBEPXIAIO
AEJ
(IOIKHOCTD PYKOBOIUTENSI OPraHU3ALIMN )
Ha roxg
(moamucek) (pacmudpoBka
TIOJIITHCH )
(mara)
HNupexc 3aroJ10BOK JeJia KonnuyectBo Cpox xpaHenust Ilpumeyanue
aeaa e U Ne cTaThbH 1O
NepeYHIo
1 2 3 4 5
Ha3BaHue paznena
HaumenoBanue [Tonnuce N.0. Gamunus
JOJDKHOCTH PYKOBOJIUTEIS
ciyx0b1 JIOY opranuzanun
Buza pykoBoaurens apxuBa
(J1u11a, OTBETCTBEHHOTO 3a
apXuB)
COI''TACOBAHO COI'JTACOBAHO
IIporoxoin LIOK (OK) ITporoxon DIIK apxuBHOro yupexaeHus

oT Ne

oT

Ne




[Iponomxenue npunoxenus Ne 14

Hrtorosas 3amnucek o KaTCropugax U KOJINUYCCTBEC ACJI, 3aBCICHHBIX B rony
B OpraHus3anuu

ITo cpokam xpaHeHus

Bcero

B ToM umucie:

MEPEXOASIUX

¢ otMeTKOoi «IDITK»

1

3

4

TlocTostHHOTO

Bpemennoro (cBbite 10 set)

Bpemennoro (go 10 ner
BKJTFOUUTEIIHHO)

HUTOTI'O:

HanmenoBanue
JOJPKHOCTH PYKOBOJAUTEIIS
ciyx0b1 JIOY opranuzanuu

Hara

Hrorosnie CBCIACHUA NICPCAAHbI B apXHUB.

HaunmenoBanue 10IKHOCTH
JIMIIA, IEPEIABIIETO CBEACHUS

Hara

IToamuce

IToamuce

N.0. Gamunus

N.0. ®amunus




[punoxenne Ne 15
dopma nHcTa — 3aBepuUTENS Aena

JIMCT - BABEPUTEJIb IEJIA Ne

B nene moammTo u mpoHyMepOBaHO JIUCTOB
(mudpamMu 1 IPOTUCHIO)

c Neo mo Ne , B TOM YHCIIC:

JUTEPHBIC HOMEPA JIHCTOB

MPOITYIIIEHHbIE HOMEpA JIMCTOB

+ JMCTOB BHYTPEHHEH OMUCHU

Oco0eHHOCTH (PH3HYECKOT0 COCTOSIHUSA U (OPMHPOBAHMA Jej1a Homepa
JHUCTOB
1 2
HaumeHoBaHUe NOIKHOCTU IToamuce N.0. ®amunus
paboTHHKA

Hara



[Ipunoxenne Ne 16

®dopma 00JI0KKH Jera
MIOCTOSIHHOTO U BPEMEHHOT'O
(cBbime 10 neT) xpaHeHus

(HanMeHOBaHUEe rocy1IapCTBEHHOI0 (MyHHUIIMNIAIILHOTO) apXHBa)

(HaMMEHOBaHUE OPTaHU3AIINN)

(HaMMEHOBaHUE CTPYKTYPHOTO MOAPA3EICHHUS)

JIEJIO Ne TOMNe

(3arosoBOK Jena)

(xpaiiHue 1aThl)

Ha JIACTaX
XpaHUThb

dD. No
Om. Ne
. Ne




BHYTPEHHSA OIIUCH

AOKYMEHTOB JeJsia Ne

[Tpunoxxenne Ne 17

PerncrpannoHHbIH Homepa
Ne pau Jara 3aroy10BoK p
HHIEKC JHUCTOB IIpumeuanue
n/n JOKYMEHTAa AOKYMEHTAa
AOKYMEHTA aeJia
1 2 3 4 5 6
Htoro JIOKYMEHTOB.

(unpamu 1 IPOTHUCHIO)

KonnyecTBo IMCTOB BHYTPEHHEN OMUCH

(mdpamMu ¥ IPOTTHCHIO)

HanmenoBanme JOJDKHOCTH HOI[HI/ICL
JIMia, COCTaBUBIICTO

BHYTPCHHIOIO OITHMCH

AOKYMCHTOB J¢Jia

Hara

HN.0. ®amnnnsa




[Tpunoxxenne Ne 18
O6pa3zen odopmiieHUs KypHAaIa
ydeTa BbIIayH IOKyMEHTOB

MyHuuunanabHoe 0101KeTHOe 001e00pa3oBaTe/ibHOE YUpekaeHue «AKCeHOBCKAsl CpeHsAA
o01eoOpa3zoBaresbHas IIK0Ja» YCcTh-UIMMCKOro MyHHIIUTIIAJILHOTO paiiloHa OMcKoi
obJacTH

KYPHAJI YYETA BbIIAYU JOKYMEHTOB
u3 apxusa OO
(onmepaTUBHOI0 ApXMBA CTPYKTYPHBIX MOAPAa3/1eIeHuil)

Hauat
OKoHUYEH




[punoxenne Ne 18

Jara Pacmcka JlaTa Pacnucka B
Ne ®onpx | Omucs | Jlesqo | Komy B
BbIIa4H BO3BpaTa | BO3BpPAllleHUH
n/n Ne Ne Ne BbIJAHO | NOJIYYECHHUU
aen aesa aena
aesa
1 2 4 6 7 8 9
Uroro B roJly BbIIaHO nen
(udpaMu ¥ TPOITHUCHIO)
HaumeHnoBanue q0KkHOCTH
JI1A, COCTABUBIIETO
1, IToamuce N.0. ®amunug

BHYTPCHHIOIO OITHCH
AOKYMCHTOB J¢Jia




(HOJ'IHOC HanMCHOBAHUC OpFaHI/I3aI_II/II/I)

[Tpunoxxenne Ne 19
dopma onucu e Mo JUYHOMY COCTaBy

Donx Ne
OITUCDH Ne
JIeJ1 110 JIMYHOMY COCTaBy
3a roJ
Ne | Hupexc 3aroyi0BoOK Kpaiinue natet Cpox Komnyectso | IIpumeuanue
n/m Jena Jena XpaHeHUs JIUCTOB
1 2 3 4 5 6 7
B nanub1i pa3znen onucu BHECEHO Jie,
(mdpamMu ¥ IPOITUCHIO)
¢ No o Ne , B TOM YHCJIE:
JIUTEPHBIE HOMEpA:
MPOMYIIEHHbIE HOMEpA:
(HamMeHOBaHUE JOIKHOCTH (moamuck) (pacmudpoBka moanucu)
COCTaBUTEJS OIHCH)
(HamMeHOBaHUE JOIKHOCTH (moamuck) (pacuudpoBka moamucK)

PYKOBOJUTENS apXuBa (JIMLa,
OTBETCTBEHHOTO 32 apXUB))

COI'’'TACOBAHO
[Tporoxon (3K) OO
OT No

YTBEPXJEHO
[Iporokon JIIK apxuBHOrO yupekaeHus
oT Ne




[punoxenne Ne 20
dopma onmcy 1en BpEMEHHBIX
(cBbimie 10 neT) CpOKOB XpaHEHUs

(ToTHOE HAaMMEHOBaHUE 00Pa30BATEIILHOM
OpraHH3aIIH)
®onpg Ne
OITIUCDH Ne
nen BpeMeHHbIX (cBbime 10 jeT)
CPOKOB XpaHEHUS

3a roj
No HNupexc 3aroJioBOK Kpaitnue natel Cpok KomuuectBo | [Ipumeuanue
/i nena Jiena XpaHeHUs JMCTOB
1 2 3 4 5 6 7
B nanHBII pa3gen onucy BHECEHO Je,
(mdpaMu ¥ TPOTHCHIO)
c Ne 1o Ne , B TOM YHCJIE:
JUTEPHBIE HOMEpA:
MPOITyILIEHHbIE HOMEPA:
(HaMEHOBaHUE JTOJKHOCTHU (monmucsk) (pacmmdpoBKa MOAMKUCH)
COCTaBUTEJIS OIHUCH)
(HaMMEeHOBaHUE JTOJKHOCTH (monmucek) (pacmmdpoBKa MOAMKUCH)

pyKOBOJUTENS apxuBa (JIua,
OTBETCTBEHHOTO 32 apXUB))

COI'JTACOBAHO
[Tpotokon (3K) OO
OT No




(moTHOE HAMMEHOBAHWE OPTAaHU3AIIIH )
Doux Ne

[Tpunoxxenune Ne 21
@®opma OIucH 1€ MOCTOSIHHOTO XpaHEHUS

YTBEPXIAIO

(MIOMKHOCTH PYKOBOAUTEIIS)

(pacmmdpoBka

OITUCDH Ne (moamnwuck) TIOJITTKCH)
JICJT TTIOCTOSTHHOTO XPaHEHUs
3a roj 20 roaa
Ne | Munekc 3aroJIoBoOK JaeJja Kpaiinue KouunuyectBo | [Ipumeyanue
n/n aeJia JAThI JIHCTOB

1 2 3 4 5 6

Haspanue pasnena

| |

B nanubIil paznen onucu BHECEHO

nen,

c Ne 1o Ne

(unpamMu ¥ IPOIUCHIO)

, B TOM YHCJIC:

JHUTEPHBIC HOMEPA:

MMPOIMYIICHHBIC HOMEpaA:

(HauMeHOBaHHE JOKHOCTH (moamuce) (pacuudpoBKa MOAMHUCH)
COCTaBUTEJIS OIHUCH)
(HauMeHOBaHHE JOKHOCTH (moamuce) (pacumdpoBKa MOAMHUCH)
pYKOBOJUTENS apXuBa (JIuua,

OTBETCTBEHHOTO 33 apXUB))
COI''TACOBAHO YTBEPX/IEHO
[Iporoxon (3K) OO [Tporoxon DIIK apxuBHOrO yupexaeHus
oT Ne oT Ne




[punoxenne Ne 22

®dopma onucH J1eJ1 HOCTOSHHOTO,
BpeMeHHOoro (cBbile 10 neT) xpaHeHus
U 110 JINYHOMY COCTaBY CTPYKTYPHOTO
MOJpa3/IeIeHUs

(mo;HOE HauMeHOBaHKE 00pa30BaTENbHON OpraHu3alun)

(HaMMEHOBaHUE CTPYKTYPHOTO MOAPA3ICICHUS)

OITIUCDH Ne
Ne i/ | Mnpexc | 3arosioBok | [lara Koa-Bo siucroB B | Cpok xpanenusi | [Ipumeuanue
aejia Aena aesia aese aeJia
1 2 3 4 5 6* 7

HazBanue pasaciia

| | | |

B nanHyr0 onuce BHECEHO Je,
(mdpaMu ¥ TPOTHCHIO)

c Ne 1o Ne , B TOM YHCJIE:
JUTEPHBIE HOMEpA:
MPOITyILIEHHbIE HOMEPA:

(HamMeHOBaHUE JOIKHOCTH (monmuck) (pacmmdpoBka moamucK)

COCTaBUTEJNS OMKCH)
(HamMeHOBaHUE JOIKHOCTH (moamuck) (pacumdpoBka moamucK)
pyKOBOAMTEIS apxuBa (Jiuliia,

OTBETCTBEHHOTO 32 apXUB))
COI''TACOBAHO
[Tporoxon (3K) OO
oT Ne
[Tepenan nen

(mmudpamu 1 IPONUCHIO)
PETrUCTPAIIMOHHO-KOHTPOJIBHBIX KAPTOTEK K TOKyMEHTaM™.
(HauMeHOBaHUE JOIKHOCTH (moarmucek) (pactmdpoBKa MOANKUCH)
paboTHUKA CTPYKTYPHOTO
MO/Ipa3/IeNICHuUs )

«

»

20 roga

* I'pacha 6 omyckaeTcst B OIUCSX /eI IOCTOSHHOTO XPaHEeHHS.
* [lepenaroTcst BMECTE C JIeJIaMHM CITy KObI JIeTTONPOM3BOACTBA M KaHuensipun (Bbioop OO).



[Ipunsn Jenu

(dpaMu ¥ TPOMHCHIO) (mdpamMu U TPOMHCHIO)
PETUCTPAIIIOHHO-KOHTPOJIBHBIX KAPTOTEK K JOKYMEHTAM.

(HauMeHOBaHUE AOKHOCTH (monmuce) (pacmngpoBKa MOIHCH)
pabOTHHKA apXUBa)
« » 20 roja
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®opma aKkTa 0 BbIIeJIeHUH K YHUUYTOKEHHIO JOKYMEHTOB,
He NMO/JIeKAINX XPAHEHU IO

(TToTHOE HAMMEHOBAHUE OPTAHHU3AIIHH )
AKT YTBEPXJIAIO
Ne

(1OJIKHOCTD PYKOBOJIUTEIS)

(MecTo cocTaBieHUs)

(moamuchk) (pactmdpoBka
O BBIZICTICHUH K YHUYTOKCHUIO JIOKYMEHTOB, HOJIITHCH)
HE MO/JICKAINX XPAHESHUIO 20 rozaa

Ha ocnoBanun

(HaBBaHI/Ie " BBIXOJHBIC JAHHBIC IICPCUHA JOKYMCHTOB C YKA3aHUEM CPOKOB X

XpaHeHus)
0TOOpaHbl K YHUYTOXKEHUIO KaK HE MMEIOIIIEe HayYHO-UCTOPUYECKOM LIEHHOCTH U yTPaTUBLINE
MIPaKTUYECKOE 3HaUCHHE JOKYMEHTHI OHa Ne
(na3Banue GoH/A)
Ne | 3arosioBok | I'ogwl | Homep Homep KosmnuecTBo Cpoku IIpumeyanue
n/n aeJa omucH* | ea. xp. mo el. Xp. XpaHeHus
(rpynmnosBoii onucu U HOMepa
3aroJI0BOK crarei
AOKYMEHTOB) 10 NepPeYHIo
1 2 3 4 5 6 7 8
Hroro en. Xp. 3a TOJIBI.
(mrdpamMu ¥ TIPOTHCHIO)
Onucu f1e1 NOCTOSHHOTO XpaHEHUsI 3a roasl yrBepkaeHs! JI1K
(TIpOTOKOIT OT Ne )
(HaMMEHOBaHUE apXUBHOTO
YUPEXKICHUS)
(HaMMEHOBaHUE JTOJIKHOCTU (moamuce) (pacumdpoBKa MOAIHCH)

PYKOBOJUTENS apXuBa (JuIa,

IIpyn BbIOEICHUM K YHUYTOXKEHUIO JOKYMEHTOB IIpU IIOATOTOBKE JEJI K IepeJade B apXuB
opranuzanuu rpadsl 4, 5 He 3aMOJIHIIOTCSI.



OTBETCTBEHHOTO 32 apXUB))

COI''TACOBAHO

[IpoTOKON 3KCTIEPTHON KOMUCCUU OpTraHU3ALMHI

oT Ne

JIOKyMEHTBI B KOJIMYECTBE el. Xp.:
KT

— Ha OyMa)KHOM HOCHUTEIIC BECOM

(mudpaMu ¥ IPOITUCHIO)

CAaHbl HA YHUYTOXCHUC,
— Ha 3JICKTPOHHOM HOCHTCJIC CJaHbl HA YHUYTOXKCHHUEC

(crioco0 yHHUTOKECHUS)

(HamMeHOBaHUE JOKHOCTH (monmuck)
paboTHUKA, CIAaBIIIETO
JIOKYMEHTBI)
« » 20 rojaa

H3meHeHus B YYCTHBIC JOKYMCHTBI BHCCCHBI.

(pacuudpoBka moamucu)

(HauMEHOBaHUE JOJKHOCTH (monruce)
pyKoBoOJUTEN apXyBa (JIuLa,
OTBETCTBEHHOT'O 32 apPXUB))
« » 20 roja

(pacummgpoBKa MOAMHUCH)



